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establish and redesignate endowed position/named faculty Request Form

This is a copy of questions from the official form on the USG Academic Proposals Smartsheet Submission Portal, which is accessible only to the Provost’s designees.  Institutions may use this for internal purposes to seek answers to form questions before submitting.  Institutions may also tweak this document for institutional use; e.g., to conform with institutional visual identity standards or to add questions relevant for institutional-level review.

Note: Some questions may only appear in certain circumstances.  Italicized parenthetical comments explain under what conditions such questions will appear.  If there is no parenthetical comment, the question appears in all cases.
Form Guidance
Use this form to propose a new endowed position, to appoint a faculty member to a new or established endowed position, or to (re-)appoint a faculty member to a Regents’ Professor/Researcher/Innovator/Entrepreneur position. 
Form Questions
Institution Name: ______________________________________________________________________________________________________________

I certify that this proposal has already received all appropriate institutional approvals and that the proposal is being submitted with the knowledge and approval of the Provost/VPAA and/or President.

Submission Type
Check all that apply. For requests for Termed Faculty Positions, please use the following form instead https://app.smartsheet.com/b/form/fb12788cd7d5437399e5960fb9f1b35a.
· 
· Establish Endowed Position
· Redesignate an Established Endowed Position
· Named Faculty Appointment
· Regents' Professorship Appointment
· Regents' Researcher Appointment
· Regents' Innovator Appointment
· Regents' Entrepreneur Appointment


(If submission type not for a Regent’s position appointment)
Position Name  
List the name of the Endowment (e.g., John Smith Endowed Chair of Chemistry).
_________________________________________________________________________________________________________________________________

(If submission type is to designate an endowed position.)
Original Position Name and Effective Date
List the name of the previously approved Endowment, and when it was established by the Board.
___________________________________________________________________________________________________________________________________

Name of Faculty Member  
___________________________________________________________________________________________________________________________________

Highest Degree Held by Faculty Member 
___________________________________________________________________________________________________________________________________ 
Rank of Faculty Member 
___________________________________________________________________________________________________________________________________

(If submission type is establishing or redesignating an endowed position.)
Total Funds on Deposit 
Please ensure that the funding level meets those prescribed in Board Policy Manual, Section 08.03.02.03.
____________________________________________________________________________________________________________________________________

Effective Date   
When should the position begin?
mm/dd/yyyy

(If submission type is Regents’ Professorship, Researcher, or Innovator Appointment)
Is this an Initial Appointment or Reappointment? 
Regents' Professorships, Researchers, and Innovators are granted by the Board for an initial period of three years. Consideration of renewal for a second three-year period may be requested.

Institutions may have term lengths on other faculty appointments. Reappointment in such instances is solely at the discretion of the institution (i.e., Board approval is not required) since the USG does not require set term lengths for positions other than Regents' Professorships, Researchers, and Innovators.
· Initial Appointment
· Reappointment

(If submission type is Regents’ Innovator Appointment)
Will this Innovator appointment come with educational or professional leave in excess of one year? 
Board Policy 08.02.07.04 limits a leave of absence for education and professional leave to a period of one year or less. If a period is proposed to exceed one year, then the approval of the Chancellor or his/her designee is required. Such a request can be submitted as part of this form submission.
· Yes, we request the Chancellor or the Chancellor’s designee consider granting a leave of absence in excess of one year.
· No, this appointment will not require a leave of absence in excess of one year.
· The institution is not yet prepare to make this decision and/or the request.

(If yes)
What is the proposed period for the leave of absence? 
For example, "January 1, 2026 through December 31, 2028."
____________________________________________________________________________________________________________________________________

Required Attachments for the Establishment/Redesignation of an Endowed Position
The following documents are required:
· Request Letter from the Institution President
· Foundation Financial Statement for the Endowed Position
· Fund Certification Letter from CBO, certifying that funds are in hand and in compliance with Board Policy Manual, Section 08.03.02.03.
· Brief bio about the donor and (if different) the individual or entity the endowed position is named for (this information can be included as part of the request letter, or separate)

Required Attachments for Innovator Appointments with Extended Leave
The following documents are required:
· A copy of the faculty member's CV.
· A request letter to the Chancellor that addresses all items listed in the Academic and Student Affairs Handbook 04.10.02 Educational and Professional Leave.

Required Attachments for a Faculty (Re-)Appointment
A copy of the faculty member's CV is required.


Points of Contact
Main Point of Contact (if questions)  
Please insert the full name and title of the individual who should be contacted in case of any questions.

Main Point of Contact Email  
Must be a valid email address.

Approval Emails  
Insert the email addresses for your President, Provost, and anyone else who should be notified once this request has been approved by the Board of Regents.

Notification Emails 
Insert the email addresses for anyone who should be notified once this request has been added to an agenda for an upcoming Board of Regents meeting.
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