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institutional profile update Request Form

This is a copy of questions from the official form on the USG Academic Proposals Smartsheet Submission Portal, which is accessible only to the Provost’s designees.  Institutions may use this for internal purposes to seek answers to form questions before submitting.  Institutions may also tweak this document for institutional use; e.g., to conform with institutional visual identity standards or to add questions relevant for institutional-level review.

Note: Some questions may only appear in certain circumstances.  Italicized parenthetical comments explain under what conditions such questions will appear.  If there is no parenthetical comment, the question appears in all cases.
Form Guidance
Use this form to request an update to the institutional profile that appears on the USG website at https://www.usg.edu/institutions/ as well as in the Credential Finder tool at https://credentialfinder.org/search?widgetId=Georgia.
Form Questions
Institution Name: ______________________________________________________________________________________________________________

Which administrative officer(s) at your institution have approved this request? 
· President
· Provost/VP of Academic Affairs
· Chief Advancement Officer
· Chief Communications Officer

Changes must be approved by one of the above administrative officers in order to submit this request

Request Type
· Institutional Profile Text
· Contacts/Links in Sidebar

(If request type is institutional profile text)
Please provide the full text for your institutional profile.
If bullet points are requested, please use an asterisk next to each bulleted item.
Alternatively, you can upload a file using the file prompt below.  
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

File Upload
If you are attaching a file, please submit a WORD DOCUMENT.
Drop your files here



(If request type is contact/links in sidebar)
Please specify below all adjustments needed in the contacts/links sidebar.  
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Points of Contact
Main Point of Contact (if questions)  
Please insert the full name and title of the individual who should be contacted in case of any questions.

Main Point of Contact Email  
Must be a valid email address.

Approval Emails  
Insert the email address for anyone who should be notified upon approval. Use a semicolon to separate email addresses.  
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