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activation for newly authorized program REQUEST Form

This is a copy of questions from the official form on the USG Academic Proposals Smartsheet Submission Portal, which is accessible only to the Provost’s designees.  Institutions may use this for internal purposes to seek answers to form questions before submitting.  Institutions may also tweak this document for institutional use; e.g., to conform with institutional visual identity standards or to add questions relevant for institutional-level review.

Note: Some questions may only appear in certain circumstances.  Italicized parenthetical comments explain under what conditions such questions will appear.  If there is no parenthetical comment, the question appears in all cases.
Form Guidance
USG Policy
When a new program is authorized, it is added to the database with an "Authorized, not yet Active" status. This allows institutions time to gain any additional approvals by accreditors, put resources in place (e.g., employee hires), and create the webpage that will be linked on Georgia Degrees Pay.

Once an institution has received all necessary approvals and is ready to open admission for a new program, this form must be completed to make a new program active. Academic Data Collection will result in errors for any program with "Authorized, not yet Active" status that has students enrolled.

Form Questions
Institution Name: ______________________________________________________________________________________________________________

___ I certify that this proposal has already received all appropriate institutional approvals and that the proposal is being submitted with the knowledge and approval of the Provost/VPAA.

Program Type: (Select One)
· Undergraduate Degree and/or Major
· Graduate Degree and/or Major
· Certificate

Degree/Certificate Acronym * 
Please enter the degree/certificate acronym exactly as it appears on the CAAP.  
Example: BS, BA, EDD, EDS, CERG, etc.
____________________________________________________________________________________________________________________________________

Program Name * 
Please enter the full program name (degree plus major) exactly as it appears on the CAAP.
 ___________________________________________________________________________________________________________________________________

CIP Code * 
Please enter the 8-digit CIP Code exactly as it appears on the CAAP.  Do not use a decimal.
#__________________________________________________________________________________________________________________________________

Effective Term for Program Activation * 
Please specify the first term in which the new program should be made active. Active means the program has received all necessary approvals and the institution is ready for student enrollment in the program. This cannot be a past term.
· Fall	
· Spring
· Summer

Effective Year for Program Activation * 
Please specify the calendar year associated with the term selected above. 	#_______________________________________

What is the webpage that should be linked on Georgia Degree Pays for this program? * 
This is required before a program can be made active.  When a student clicks on a program on the Georgia Degrees Pay program search tool, it will navigate to whichever page you specify. The page should NOT be year specific. If your institution uses Modern Catalog (previously Acalog), a catalog page cannot be used because it is tied to the specific catalog year.
___________________________________________________________________________________________________________________________________
Program Description (OPTIONAL) 
By default, the NCES definition for a CIP Code is used for the program description. However, institutions can request a more specific description where preferred. The program description should be a brief, high-level description of the academic program. It should not include such details that are frequently subject to change, such as admissions and/or graduation requirements, nor should it include information provided already in the database, such as credit hours or specialized accreditation agencies. The description is limited to a maximum of 1000 characters.
___________________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Specialized Accreditation Organization (if applicable) 
Please spell out the full official name of the organization, without abbreviations. Note:
· If a program is accredited by two agencies, list both with an "and."
· Please only list the name of the overall organization and not any specific divisions. For example, simply list "Accreditation Board for Engineering and Technology" and not the discipline-specific commission within ABET.
· Where applicable, please include "Georgia Professional Standards Commission." While the PSC is not technically an accreditor, it does approve programs. Prospective students (especially current teachers looking to further their education) likely would not understand this nuance and may look for PSC-approved programs.
____________________________________________________________________________________________________________________________________

Supporting Documents * 
Please upload copies of any additional approvals received after USG approval, such as from SACSCOC.

Points of Contact
Main Point of Contact Name/Email: Please insert the full name, title, and email of the individual who should be contacted in case of any questions.

Notification Emails: Insert the email addresses for your Provost, SACSCOC Liaison, Registrar and anyone else who should be notified once this request has been fully processed. Use a semicolon to separate email addresses.
image1.png
A
[IUHU

@
R

UNIVERSITY SYSTEM
OF GEORGIA




