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nEW DEGREES/MAJORS REQUEST Form

This is a copy of questions from the official form on the USG Academic Proposals Smartsheet Submission Portal, which is accessible only to the Provost’s designees.  Institutions may use this for internal purposes to seek answers to form questions before submitting.  Institutions may also tweak this document for institutional use; e.g., to conform with institutional visual identity standards or to add questions relevant for institutional-level review.

Note: Some questions may only appear in certain circumstances.  Italicized parenthetical comments explain under what conditions such questions will appear.  If there is no parenthetical comment, the question appears in all cases.
Form Guidance
Templates, Forms, and Resources
Please ensure you are using the most recent proposal and budget forms. All form templates as well as additional resources can be found at https://www.usg.edu/academic_programs/new_program_proposal_forms_and_resources.
SACSCOC Policy
New Programs are considered substantive changes under certain conditions. Be sure to review the SACSCOC Substantive Change Policies and Procedures (link below) and follow any institutional processes related to substantive changes so that your institution is prepared to submit the request to SACSCOC once USG approval is granted. https://sacscoc.org/accrediting-standards/substantive-changes/

Form Questions
Institution Name: ______________________________________________________________________________________________________________

Program Level: (Select One)
· 
· A – Associate
· B – Bachelors
· D – Doctorate
· G – Nexis
· M – Masters
· P – First Professional
· S – Education Specialist
· V – Career Associate


Degree Name: ____________________________________________________________________________________________________________
Major Name: ____________________________________________________________________________________________________________

CIP Code * 
The 8-digit CIP code is a combination of the 6-digit CIP Code (from NCES) and a 2-digit extension code (typically "00" or "01"). Do not use a decimal.  
Please note that if you have more than one program with the same degree acronym and same 6-digit CIP Code, the 2-digit extension is what differentiates the programs in the CAAP database and in Academic Data Collection (ADC). For example, a school may have an MS in Cybersecurity but also an MS in Cybersecurity Management. These would need to have different 2-digit CIP code extensions.

#__________________________________________________________________________________________________________________________________
CIP Code Description * 
List the CIP Code Title from NCES for the 6-digit CIP Code selected. For example, the CIP Code Title for 01.0000 is "Agriculture, General."

____________________________________________________________________________________________________________________________________
Delivery Mode * 
Please select all applicable delivery modes for this program, using the definitions below.
· ON CAMPUS​: A program of study leading to a degree completed with 50% or more of courses offered consistently on-site in a classroom setting at a campus, center or instructional site. (Consistent with SACSCOC requirements concerning notification of changes in delivery mode.) ​
· HYBRID​: A program of study leading to a degree completed with more than 50% offered consistently online, but some courses in the program will require on-site attendance at a campus, center or instructional site.​
· ONLINE​: A program of study which can be completed entirely at a distance. No campus visits are required for coursework. Students may be required to attend program orientations or to complete coursework in a specified instructional setting (clinical, internship, practicum).
· On Campus
· Hybrid
· Online

Locations Offered * 
Please list all campuses and off-campus instructional sites where this program is offered (i.e., any site where a student can take at least half of the coursework necessary for graduation from this program).
__________________________________________________________________________________________________________________________________

Program Hours * 
Specify the minimum number of credits students must complete to earn this credential.
In alignment with Board Policy 3.8.1, this count should exclude physical education activity/basic health or orientation course hours that the institution may require.
#__________________________________________________________________________________________________________________________________

Program Hour Waiver * (If Program Level is Associates, Bachelors, Nexus, Masters, or Career Associates)
Per Board Policy and the USG Academic and Student Affairs Handbook, the allowable number of program hours are as follows:
· Associates/Nexus: 60 (up to 70 for allied health/nursing career associates)
· Bachelors: 120
· Masters: 30 - 36
Programs that deviate from these amounts must request a waiver.
· Yes, requesting waiver to USG Policy on the allowable number of credit hours.
· No, this program adheres to USG policy.

Tuition Differential Rate * (If program is graduate level)
· Yes, tuition differential rate being requested (graduate programs only)
· No, this program will use the institution's standard tuition rate

Requested Effective Term (Select One) 
When do you anticipate this program will begin?  Choose the earliest possible future term you may offer this program.
· Fall
· Spring
· Summer

Effective Year
Please specify the calendar year associated with the term selected above.
#__________________________________________________________________________________________________________________________________

Are additional approvals required by any accrediting bodies? 
Check all that apply.
· SACSCOC Approval Required
· Specialized Accrediting Body Approval Required

Excluding potential use of eCore courses, does this program involve a partnership with eCampus? * 
Please choose "yes" if the program will require coursework from eMajor, FinTech Academy, and/or Georgia Film Academy.
· Yes, this involves eCampus (beyond eCore)
· No, this does not involve eCampus (except potentially for eCore)

Supporting Documents * 
Attach the following documents:
1. Signature Page (PDF)
2. Proposal Form (Word Document)
3. Budget Worksheet (Excel Spreadsheet)
4. SACSCOC Faculty Roster (If not embedded within the proposal form)
5. Where applicable, additional supporting materials such as letters of support.

DO NOT SUBMIT PDFS OF THE PROPOSAL FORM AND BUDGET WORKSHEET. ONLY ORIGINAL WORD AND EXCEL FILES FOR THOSE WILL BE ACCEPTED.


Points of Contact
Main Point of Contact Name/Email
Please insert the full name, title, and email of the individual who should be contacted in case of any questions.

Approval Emails
Insert the email addresses for your President, Provost, VP for Finance/Business, VP for Facilities, Enrollment Management Executive Director, SACSCOC Liaison, Dean, Department Chair and anyone else who should be notified once this request has been approved by the Board of Regents.  Use a semicolon to separate email addresses.

Notification Emails
Insert the email addresses for anyone who should be notified once this request has been moved to the next stage of review/processing.  Use a semicolon to separate email addresses.
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