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program termination Request Form

This is a copy of questions from the official form on the USG Academic Proposals Smartsheet Submission Portal, which is accessible only to the Provost’s designees.  Institutions may use this for internal purposes to seek answers to form questions before submitting.  Institutions may also tweak this document for institutional use; e.g., to conform with institutional visual identity standards or to add questions relevant for institutional-level review.

Note: Some questions may only appear in certain circumstances.  Italicized parenthetical comments explain under what conditions such questions will appear.  If there is no parenthetical comment, the question appears in all cases.
Form Guidance
USG Policy
Board Policy 03.06.02 states institutions must notify the University System Office (USO) at least two years prior to a formal request for termination. Termination means the institution will no longer be authorized to enroll or graduate students from the program, so no students can be enrolled in a program being requested for termination.

For more information on USG policy, please visit the following page: 
https://www.usg.edu/academic-programs/program-deactivation-and-termination/ 

SACSCOC Policy 
Program Closure, which occurs as soon as an institution closes a program for admission, is considered a substantive change. Be sure to review the SACSCOC Substantive Change Policies and Procedures (link below) and follow any institutional processes related to substantive changes so that your institution can submit the request to SACSCOC. https://sacscoc.org/accrediting-standards/substantive-changes/
Form Questions
Institution Name: ______________________________________________________________________________________________________________

I certify that this proposal has already received all appropriate institutional approvals and that the proposal is being submitted with the knowledge and approval of the Provost/VPAA.

Submission Type
All termination requests will be reviewed by the Integrated Academic Review Team (IART), which consists of University System Office staff from Academic Affairs, Fiscal Affairs, and Operations.

Termination of Degrees/Majors further require Board of Regents' approval.

Please specify whether this request is for a degree, major, or certificate.
· Degree and/or Major
· Certificate Program

Program Name 
Please include the program name exactly as it appears on the CAAP.
____________________________________________________________________________________________________________________________________

Degree/Certificate Acronym  
Please include the degree acronym exactly as it appears on the CAAP.
Example: BS, BA, PHD, EDS, CERG, etc.
____________________________________________________________________________________________________________________________________

CIP Code 
Insert the 8-digit CIP code exactly as it appears on the CAAP.
Do not use a decimal. Please include all 8 digits.
#__________________________________________________________________________________________________________________________________

Last Term of Enrollment 
Please check with your Institutional Research and/or Registrar's Office to determine the last term any students (new or continuing) were enrolled in this program.
____________________________________________________________________________________________________________________________________

Effective Term for Program Termination 
⚠️ No students can be enrolled in a terminated program. Please specify the closest term in which no students are/will be enrolled in this program. This cannot be a past term.

Changes will not be made to programs for the current term after the Mid-Term Academic Data Collection Census Date. Changes submitted and approved after Mid-Term census will automatically be applied to the next term. Processing will occur after the current term End-of-Term Collection but before the effective/next term Mid-Term Collection.
· Fall
· Spring
· Summer

Effective Year for Program Termination  
Please specify the calendar year associated with the term selected above.
____________________________________________________________________________________________________________________________________

Has this program been formerly deactivated?  
While it is the typical route, it is not required that a program be deactivated before termination. However, if this answer is "No" then your rationale must include how your institution notified the system office (e.g., past academic forecast) of plans to terminate.
· Yes, this program is deactivated.
· No, this program was never formally deactivated.

(If this program has been deactivated)
Deactivation Term
When was this program originally deactivated?
____________________________________________________________________________________________________________________________________

Rationale  
Please provide a short rationale to be included on the IART/Board agenda materials.

If the program was not previously deactivated, your rationale must include how your institution notified the system office of plans to terminate.
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________

Please list any similar programs prospective/interested students may be advised to complete instead.
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________

Supporting Documents
If applicable, you may attach additional documentation supporting this request.


Points of Contact
Main Point of Contact (if questions)  
Please insert the full name and title of the individual who should be contacted in case of any questions.

Main Point of Contact Email  
Must be a valid email address.

Approval Emails  
Insert the email addresses for your President, Provost, SACSCOC Liaison, and anyone else who should be notified once this request has been approved by the Board of Regents.  Use a semicolon to separate email addresses.

Notification Emails 
Insert the email addresses for anyone who should be notified once this request has been moved to the next stage of review/processing.  Use a semicolon to separate email addresses.
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