questions will be addressed at the
end of the session.

« How USO Uses This Data
* POC Responsibilities
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Welcome to the Fall End—o -Term 20252 ¢ T
Academic Data Collection Webinar! e
Please mute ybur microphoné. > Agéhdq
« FallEOT 20252 Academic Data
Place any questions or comments Collection Change Review
in the chat window at any time « ADC Basics & Common Errors
throughout the presentation. All L e CF Data Review & Certification @



Session Etiquette

« This webinar is being recorded and will be posted to the
Data & Reporting Services webpage.

* Please mute your microphone.
« Atftendee cameras are not required but are welcomed.

« Place any questions or comments in the chat window at
any fime throughout the presentation. All questions will
be addressed at the end of the session.
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Fall End-of-Term 20252 Collection Dates

OCT 17 2024

Beta Testing for the Fall End-of-Term Academic Data
Collection begins!
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Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.



Fall End-of-Term 20252 Collection Dates

NOV 22 2024

Fall End-of-Term Academic Data Collection opens!
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Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.



Fall End-of-Term 20252 Collection Dates

DEC 03 2024

Deadline for institutions to perform an initial extraction
IN Apex.
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Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.



Fall End-of-Term 20252 Collection Dates

DEC 20 2024

Fall End-of-Term ADC Il Census Date.
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Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.



Fall End-of-Term 20252 Collection Dates

JAN 07 2025

Extraction and Certification Form are due.

Certification Forms must be submitted by close of
business (5:00 PM).
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Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.



Items Included in Fall End-of-Term Release

« Academic Release 1.19 (Updated)
o Campus ETL

« Data Collections ETL 1.3
o Data Collection Extraction process (ZADMETL)
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Presenter Notes
Presentation Notes
For Fall End-of-Term, we are releasing Academic Release 1.19, which contains an updated campus ETL script. There are no changes for the Banner Data Collection Extraction process, ZADMETL, which will remain version 1.3 


Items Included in Fall End-of-Term Release

« Collection of Regents Academic Interest Code

— Creation of a new data element

— REQUIRED SOAXREF translation

— New validation rule

— Modification to the ADC Campus ETL Script

— Modification to tables and related table dump reports
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Presenter Notes
Presentation Notes
Academic Release 1.19 includes collection of new data element Regents Academic Interest Code. This change will require the creation of new data element Regents Academic Interest Code (SPE015). Setup for collection of this new element requires the creation of translation label RGTACIN on the Banner EDI Cross-Reference Rules (SOAXREF) page. This translation will be reviewed on upcoming slides.

Other changes that will also be reviewed on upcoming slides are the creation of a new validation rule, updates to the Campus ETL script and modification to program enrolled tables and related table dump reports. 


New Data Element: Regents Academic Interest Code

Regents Academic Interest Code SPEQ1S

Category Academic / Student / Student Program Enrolled / SPEQ15

Description The Regents Academic Interest Code is used to track student programs of interest as needed for compliance or reporting
purposes.

Data Type A

—F « Tracks programs of interest for
compliance and/or reporfing

¥ Y

Collection Period

Business Practices  pe Regents Academic Interest Code monitors student programs of interest to ensure compliance with federal or state

(] L]
regulations, including federal financial aid (Title IV). and assists the system office in extracting data consistently across Y ‘ ’
all institutions. I V l ’ l ’ I

A Common Nu: r-;ing Interest Concentration Code (ZMUI) has been created to monitor students’ interest in nursing

upen institutional admissions for funding compliance and reporting purposes. A transiation table is available for
institutions to translate their institutional major or program codes to the common code. All institutions using the
commeon code ‘ZNUI' must translate it to "ZNUI" for collection purposes.

For add e
Validation Rul
Transla gt ] Status: Active

webpag

poume e « VSPEO23: If the Regents
Error VSPED23  If the Regents Academic Interest Code is present. it must be a valid value o g

Valid Values

e Academic Interest Code is

() ()
present, it must be a valid
Column SORLFOS_MAJR_CODE or SORLCUR_PROGRAM / I U V I

GUI Name SGASTDN

GUI Label Field of Study or Program on the 'Curricula’ tab V O U ( E °
SOAXREF RGTACIN

Translation

Code

Effective Terms Start: 20252

End: (Nonel
OF THg

Old DW Reference §‘§5 L/,V,L‘Q
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Legacy Element ID o""t ]
19
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Presenter Notes
Presentation Notes
New data element Regents Academic Interest Code (SPE015) has been created as a method for tracking academic programs of interest when needed for compliance or reporting purposes. Currently, this data element has one valid value, ‘ZNUI’ for Nursing Interest, but additional valid values could be added, if needed, in future collections. 

To ensure that only valid codes for Regents Academic Interest Code are collected, validation rule VSPE023 was established. This validation rule checks to see if the Regents Academic Interest code is present and if so, that it is a valid value. 


Required Changes to Collect Regents Academic Interest Code

« Updated Campus ETL script (v 1.19)

 New column added to the following tables and related table
dump reports:

— ODS_ADMSTU_PROG_ENROLL_MIMIC

— PDC_ADMSTU_PROG_ENROLL_MIMIC

 New Cognos Regents Academic Interest Code Reference

Report

Regents Academic Interest Code Regents Academic Interest Description From Term = To Term
ZNUI

Regents Academic Interest Code Reference Report

Nursing Interest Concentration 0252 99999 E

UNIVERSITY SYSTEM
OF GEORGIA



Presenter Notes
Presentation Notes
The following changes were required for collection of the Regents Academic Interest Code:

	1. The Campus ETL script was modified add a column for this element in the ODS_ADMSTU_PROG_ENROLL_MIMIC on the institution database and logic was added to populate this column.
	2. The new column was also added to the ODS and PDC ADMSTU_PROG_ENROLL_MIMIC tables and table dump reports that can be viewed in Cognos.
	3. The Regents Academic Interest Code Reference Report was created so that valid values for this element can be viewed in Cognos. 



Required Translation for Regents Academic Interest Code

* Instifutions will determine how to identity “nursing interest”

— Institutional Major Code (Field of Study Category as Major, Minor or
Concentration)

— New ‘ZNUI" Concentration Code
— Institutional Program Code

« The Banner value must be translated to ‘ZNUI' on SOAXREF
label ‘RGTACIN’
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Presenter Notes
Presentation Notes
Institutions must determine how to identify students with a “nursing interest”. To provide campuses flexibility in using current business practices, the following choices are available:

Institutional Major Code with Field of Study Category ‘Major’
Institutional Major Code with Field of Study Category ‘Minor’
Institutional Major Code with Field of Study Category ‘Concentration’ (includes creation of a new ‘ZNUI’ concentration code)
Institutional Program Code

Regardless of the method selected, all institutions must translate their Banner value to Regents Code ‘ZNUI’ under SOAXREF translation label ‘RGTACIN’


Required Translation for Regents Academic Interest Code

The EDI Qualifier has meaning.

MAJR#
Translated Institutional Major Code with FOS Category ‘Major’

MINR#
Translated Institutional Major Code with FOS Category ‘Minor’

CONC#
Translated Institutional Major Code with FOS Category ‘Concentration

PROG#

Translated Institutional Program Code N

UNIVERSITY SYSTEM
OF GEORGIA



Presenter Notes
Presentation Notes
Unlike other translations, the Electronic Qualifier for the RGTACIN translation has meaning. The Campus ETL logic uses the first four characters of the qualifier to know if the translation is based on and Institutional Major Code with Field of Study Category Major, Minor or Concentration, or on an Institutional Program Code. As a result, the EDI Qualifier must be formatted correctly as shown on the following slides. 



Required Translation for Regents Academic Interest Code

EXAMPLE: Field of Study Category — Major

X @ ellucian

= MAJOR, MINOR, CONCENTRATION CODE VALIDATION

Major, Minor, Concentration Code Validation STVMAJR 9.3.3

Concentration

Major Code * Description * CIPC Major

NUBS Nursing £13801 1
MURI (Grad Healthcare Informatics 512706 @
NUMNE Graduate Nurse Educator 513203 @
NUR1 MNursing 513801 ™
MURA Mursing - 2nd Degree Track 513801 ™

X @ ellucian

EDI Cross-Reference Rules SOAXREF 9.3.33

Cross-Reference Label: RGTACIN Regents Academic Interest

+ CROSS-REFERENCE RULES

nsert @ Delete ¥m Copy Y. Fitter

Institutional Major Code
‘NUR1’" with Field of
Study Category ‘Major’
is franslated to ‘ZNUI’
using Electronic
Qualifier ‘MAJRT".

[ startover |

Electronic Label * Electronic GQualifier Electronic Value * EDI * Web = XML = Banner Value Description
RGTACIN w+| MAJR1 ZMUI EA ] ] NUR1 MNursing Interest
£ | o,
Record 1 of 1 ﬁ‘
%0..0=.j
UNIVERSITY SYSTEM
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Presenter Notes
Presentation Notes
If an Institutional Major Code with Field of Study Category ‘Major’ is used to identify students with a nursing interest, the Institutional Major Code must be translated to ‘ZNUI’ using Electronic Qualifier MAJR# (with # representing a sequential number). In the example above, Institutional Major Code ‘NUR1’ with Field of Study Category ‘Major’ is translated to ‘ZNUI’ using Electronic Qualifier ‘MAJR1’. If an institution translates two Institutional Major Codes with Field of Study Category ‘Major’, the first translation would be created using Electronic Qualifier ‘MAJR1’ and the second translation would use Electronic Qualifier ‘MAJR2’. 

In this example, only students with Institutional Major Code ‘NUR1’ as Field of Study Category ‘Major’ will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 



Required Translation for Regents Academic Interest Code

EXAMPLE: Field of Study Category — Minor

x @ ellucian Major, Minor, Concentration Code Validation STVMAJR 9.3.3

~ MAJOR, MINOR, CONCENTRATION CODE VALIDATION Institutional I\/\Cljor Code
Major Code = Description * CIPC Major Minor Concentration ‘NURQ’ W|‘|‘h F|e|d Of
NUBS Nursing 513801 M L] Study Category ‘Minor’
NUHI Grad Healthcare Informatics 512706 1 > is translated to ‘ZNUI’
NUNE Graduate Nurse Educator 513203 W] v using Electronic

NUR2 Nursing 513801 [] M Qualifier ‘MINR?2!

NURA MNursing - 2nd Degree Track 513801 > [] i

X @ ellucian EDI Cross-Reference Rules SOAXREF §.3.33

Cross-Reference Label: RGTACIN Regents Academic Interest [ Start Over ]
~ CROSS-REFERENCE RULES insert [ Delete Tm Copy . Fitter
Electronic Label * Electronic GQualifier Electronic Value * EDN * Web = XML = Banner Value Description
RGTACIN v MINR1 ZMUI kA ] ] NUR2 MNursing Interest
{ } ‘S@OFTHEUM
Record 1 of 1 ﬁ
16 UNIVERSITY SYSTEM
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Presenter Notes
Presentation Notes
If an Institutional Major Code with Field of Study Category ‘Minor’ is used to identify students with a nursing interest, the Institutional Major Code must be translated to ‘ZNUI’ using Electronic Qualifier MINR# (with # representing a sequential number). In the example above, Institutional Major Code ‘NUR2’ with Field of Study Category ‘Minor’ is translated to ‘ZNUI’ using Electronic Qualifier ‘MINR1’. If an institution translates two Institutional Major Codes with Field of Study Category ‘Minor’, the first translation would be created using Electronic Qualifier ‘MINR1’ and the second translation would use Electronic Qualifier ‘MINR2’. 

In this example, only students with Institutional Major Code ‘NUR2’ as Field of Study Category ‘Minor’ will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 


Required Translation for Regents Academic Interest Code

EXAMPLE: Field of Study Category — Concentration

x @ ellucian Major, Minor, Concentration Code Validation STVMAJR 9.3.3

+ MAJOR, MINOR, CONCENTRATION CODE VALIDATION | nSTITUTI ona | .MOJ.Or COd e
Major Code = De=scription * CIPC Major Minor Concentration ‘NURS’ WITh Fleld Of
NUBS Nursing 513801 ¥ ] (] Study Category

NUHI Grad Healthcare Informatics 512706 M > [] ‘Concentration’ is
NUNE Graduate Nurse Educator 513203 M M ] translated to ‘ZNUI’
NUR3 Nursing 513801 ] ] ™ using Electronic
NURA Nursing - 2nd Degree Track 513801 w1 [] L] Qualifier ‘CONC1".

X @ ellucian EDI Cross-Reference Rules SOAXREF 9.3.33

Cross-Reference Label: RGTACIN Regents Academic Interest [ Start Over ]
w CROSS-REFERENCE RULES nsert @@ Delete "m Copy . Fitter
Electronic Label * Electronic Qualifier Electronic Value * EDI * Web = XML = Banner Value Description
RGTACIM s+ COMC1 ZMUI kA ] ] NUR3 MNursing Interest
{ } ‘S@OFTHE“’VIL
Record 1 of 1 ﬁ¢
17 UNIVERSITY SYSTEM
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Presenter Notes
Presentation Notes
If an Institutional Major Code with Field of Study Category ‘Concentration’ is used to identify students with a nursing interest, the Institutional Major Code must be translated to ‘ZNUI’ using Electronic Qualifier CONC# (with # representing a sequential number). In the example above, Institutional Major Code ‘NUR3’ with Field of Study Category ‘Concentration’ is translated to ‘ZNUI’ using Electronic Qualifier ‘CONC1’. If an institution translates two Institutional Major Codes with Field of Study Category ‘Concentration’, the first translation would be created using Electronic Qualifier ‘CONC1’ and the second translation would use Electronic Qualifier ‘CONC2’. 

Please note that institutions who created new Concentration Code ‘ZNUI’ must translate the ‘ZNUI’ Banner value to Electronic Value ‘ZNUI’ using the same ‘CONC#’ format. 

In this example, only students with Institutional Major Code ‘NUR3’ as Field of Study Category ‘Concentration’ will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 





Required Translation for Regents Academic Interest Code

EXAMPLE: Institution Program Code

X @ ellucian Program Definition Rules SMAPRLE 9.3.11

+ PROGRAM DEFINITION RULES

Institutional Program
‘ ' e
Description * |Pre-Nursing COde BSN_PI—PN N
M web [ Locked translated to ‘ZNUI’
w"  Curriculum Rules +"  Curriculum Dependent USiﬂg E|eCTI’OﬂiC
Student Level  US El Undergraduate - Semester QUO”ﬂeI’ ‘PROG] ,

Program = BSN-PLPN

X  @ellucian  EDI Cross-Reference Rules SOAXREF 9.3.33

Cross-Reference Label: RGTACIN Regents Academic Interest [ Start Over ]

~ CROSS-REFERENCE RULES inzert [ Delete "m Copy Y. Filter

Electronic Label * Electronic Gualifier Electronic Value * EDI = Web * XML = Banner Value Description
RGTACIN -{I PROG1 ZMUI kA ] ] BSN-PLPN Nursing Interest
L4 >
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Presenter Notes
Presentation Notes
If an Institutional Program Code is used to identify students with a nursing interest, the Institutional Program Code must be translated to ‘ZNUI’ using Electronic Qualifier PROG# (with # representing a sequential number). In the example above, Institutional Program Code ‘BSN-PLPN’ is translated to ‘ZNUI’ using Electronic Qualifier ‘PROG1’. If an institution translates two Institutional Program Codes, the first translation would be created using Electronic Qualifier ‘PROG1’ and the second translation would use Electronic Qualifier ‘PROG2’. 

In this example, only students with Institutional Program Code BSN-PLPN will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 




Data Collection Business Practices

GEORGIABEST

Academic Services

Search GeorgiaBEST:

Pl Business Processes

Work process documentation explaining standard functions or procedures related to entering data in Banner, e.g.,
information about requirements, work process models, standard practices, procedures, instructions, and examples.

Home

Application Development and x

Support Accounts Receivable Data Collections
@ Banner + « End of Year Processing Checklist /~
@ Degree Works « Dual Enrollment Waiver /= Please contact Data Services if you have any questions about Data Collections business processes. For access to the Data
ok Element Dictionary, please visit Reporting and Policy Analysis’ Reporting Resources page.
@ Data Collections » GaBEST Model Detail Codes Setup /=
& TouchNet Banner Managed Services ¢ Cooperative Student Business Practice /-
& Axiom ¢ Maintaining the Nursing Interest Concentration Code /-

« Deactivating Banner Accounts Quick Reference Guide A~

» Creating Translations for Data Collections /-
» Maintaining Student Attributes /-

* Course Section Attributes Business Practice /-

& Technical + « GeorgiaBEST Guidelines for Account Permission A

& GeorgiaBEST Training Ba nner CH ECS

» @ Business Processes

« Banner-CHECS Conceptual Flowchart and Troubleshooting Guide /- s Test Scores Business Practice /-
& Archives + * BannerCHECS End of Term Checklist & « Updating from the 2010 to the 2020 CIP Codes /-

« CHECS HOPE Companion Supplemental »~
S ———— . D3l Enrollment -

» Dual Enrollment Waiver /-

» Email and Mailing Address /-
» Reverse Transfer /-

« Distance Education /-
Advanced Standing Credits /-

Ofgeone\™
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Presenter Notes
Presentation Notes
There are two business practices that can assist with this collection located on the GeorgiaBest Business Processes website under the Data Collections section: A new Maintaining the Nursing Interest Concentration Code and an updated Creating Translations for Data Collections. 





https://www.usg.edu/georgia_best/application_development_and_support/business_processes

Business Practices: Maintaining the Nursing Interest Conc. Code

Data Collections

Please contact Data Services if you have any questions about Data Co

Element Dictionary, please visit Reporting and Policy Analysis’ Reporti

» Cooperative Student Business Practice /-

+ Maintaining the Nursing Interest Concentration Code /- I

« Creating Translations for Data Collections /-

+ Maintaining Student Attributes /-

» Course Section Attributes Business Practice /-

¢ Test Scores Business Practice /-

Updating from the 2010 to the 2020 CIP Codes /~
Dual Enrollment /-

Dual Enrollment Waiver A

Email and Mailing Address /-
* Reverse Transfer /-

Distance Education /-
Advanced Standing Credits /-

e

https://www.usg.edu

Information Technology Services

UNIVERSITY SYSTEM OF GEORGIA
INFORMATION TECHNOLDGY SERVICES

GeorgiaBEST

Maintaining the Nursing Interest
Concentration Code

Business Practice

[YGeorgiaBesT

nd support/business processes

Maintaining the Nursing Interest Concentration Code

Introduction

This document has been created to provide guidance for the Banner setup and processing related to
the Nursing Interest concentration code.

Description

In 2018, the U_5. Depariment of Education Policy Division issued guidance concerning using Title IV
funds in *Pre” Programs/Majors. The guidance indicated, *If a ‘pre-program’ does nol guarantee
admizssion to the actual or formal program, then we treal the pre-program as nol consldered leading to
a credential, and therefore not an eligible program.” To maintain compliance with Title IV funding
requirements and to aid institlutions and the USG in accurately counting and tracking students with
nursing interest upon instilutional admission, a common code has been developed.

Purpose

The procedure and steps recommaended in this business practice are designed to assist USG
Institutions in maintaining the Nursing Interest concentration code in Banner and ensuring that the code
can be successfully collected by the Academic Data Collection as a Regenls Academic Interest Code.

For details about the data collected by Academic Data Collection, refer to the ADC Data Element
Dictionary.

Target Audience

Functional users responsible for maintaining the Nursing Interest concentration code on student
records and reporting the data to the Academic Data Collection.

Support and Resources

For emergencles, business interruptions, or other production-down situations, iImmediately call the ITS
Halpdesk at 706-583-2001. For any other issues, contact USG Customer Services to submit a ticket,
review Service Level Guidelines, or check the operational status of ITS services and systems.

Ofgeone\™
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Presenter Notes
Presentation Notes
The new Maintaining the Nursing Interest Concentration Code Business Practice is for those institutions who are creating a new ‘ZNUI’ Concentration Code and includes information on how to set up and maintain a new concentration code. 



https://www.usg.edu/georgia_best/application_development_and_support/business_processes

Business Practices: Creating Translations for Data Collections

Data Collections

» Cooperative Student Business Practice /-
+ Maintaining the Nursing Interest Concentration Code /-

Please contact Data Services if you have any questions about Data Co
Element Dictionary, please visit Reporting and Policy Analysis’ Reporti

| » Creating Translations for Data Collections -

+ Maintaining Student Attributes /-

» Course Section Attributes Business Practice

¢ Test Scores Business Practice /-

Updating from the 2010 to the 2020 CIP Codes /-
Dual Enrollment /-

Dual Enrollment Waiver A

Email and Mailing Address /-
+ Reverse Transfer

Distance Education /-
Advanced Standing Credits /-

T

21 https://www.usg.edu

Information Technology Services

University System of Georgia Information Technology Services

Enterprise Data Management & Analytics

Creating Translations for Data
Collections

Business Practice

October 2024

Translation for Regents Academic Interest Code

Beginning in Fall 2024, a new Regents Academic Interest Code (SPE015) translation was added to the
Academic Data Collection. Unlike most other translation labels, which allow schools to translate Banner
values from a single table/column to valid Regents (EDI) values, the new translation for Regents
Academic Interest Code (RGTACIN) allows schools to translate values from two different sources: the
Institution Major Code and/or Institution Program Code.

If the translation is created using the Institutional Major Code, schools are required to use the Electronic
Qualifier to designate which Field of Study Category (Major, Minor, or Concentration) applies. The ETL
logic will look for a translated Institutional Major Code first, and if no translation exists, then the
Institutional Program Code translation will be used.

Translation Label: RGTACIN — Regents Academic Interest Code
Required Electronic Qualifier format:

MAJR#:  Translation of an Institutional Major Code with Field Study Category ‘Major’
MINR#:  Translation of an Institutional Major Code with Field Study Category ‘Minor’
CONC#: Translation of an Institutional Major Code with Field Study Category ‘Concentration’

Creating Translations for Data Collections, Updated: October 2024 Page 5
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Presenter Notes
Presentation Notes
The Creating Translations for Data Collections Business Practice includes information on creating a new translation label and additional information on the required RGTACIN translation.

Both documents are available under the Data Collections section of the GeorgiaBEST Business Processes website at https://www.usg.edu/georgia_best/application_development_and_support/business_processes.



https://www.usg.edu/georgia_best/application_development_and_support/business_processes

Data Collection Resources & Assistance

Apex
Application to
perform an DATA & REPORTING

extraction SERVICES

Information Technology Services

Data & Reporting Services Webpage

https://www.usg.edu/data_services

. . ./
b Home Data & Reporting Services
Data Collection Application Information Technology Services, in partnership with Research and Policy Analysis, facilitates the collection and storage of
student, curriculum, degree, financial aid, employee and facilities data from System schools for University System
R e\/ | eW ‘ O g n OS Data Validation Reparts reporting. These data collections originate from the source systems and then are aggregated for USG, state and federal

reporting. Each mart has its own collection and reporting cycle as designated by each data mart sponsor.

Beta Testing Assistance
DW_TEST@usg.edu

R e p O rTS TO Data Collections ®

Documnentation Access to each data mart and reporting toolsets is determined by each designated institutional point of contact

|°d .I. (Academic, Financial Aid, Facilities and Human Resources).
VO I O e Academic

eXTrOCTed dOTCI Financial Aid Data Collections

Facilities Mine data submissions occur annually from the student infermation system (Banner) through three data collections. These

collections include the Academic Data Collection (ADC), Financial Aid Data Collection (FADC) and the Facilities Inventary

Hurman Resowrces Data Collection (FIDC). The Transfer Course collection also occurs during the summer.

. N
Open Collection Assistance

Archive Human Resources data are extracted from OneUSG Connect {PeopleSoft HCM application) into USG HR data marton a

daily basis from Sunday night to Thursday night for each institution. HR reports provided by USG including IPEDS HR A HelpdeSk@UsqedU

validation reports reflect the PeopleSoft HCM data as of the previous day.

Technical Support

Forgot/Change Password Use the links on the left side to access reporting applications (APEX, Cegnos, Password Portal, etc.). To access the Data

D O C U m e n ‘I’O ‘I‘io n Element Dictionaries for each mart, select Reporting Resources and then Data Collection & Reporting Resources.
i FICE/High School Application
for each specific
data collection

External Sites

Deagrees & Majors Authorized & OF THE (,
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Presenter Notes
Presentation Notes
Please visit our website for additional resources regarding release information, direct links to the reporting applications for extraction and reports, and documentation. 

If you have questions or issues during the open collection, please email the ITS helpdesk at helpdesk@usg.edu.



https://www.usg.edu/data_services
mailto:DW_TEST@usg.edu
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ADC Basics for a Sueeessful Submission

Dr. Jennifer McManus | Academic Information Systems Specialist

Operations Division | Research and Policy Analysis (RPA)

UNIVERSITY SYSTEM
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Collection Timeline — ADC Due Dates

RESEARCH AND POLICY ANALYSIS

Operations Division

Earliest Start Date — Earliest the
collection will open each term. Bl ADC Due Dates

These due dates apply for Fiscal Year 2012 and forward.
ot= If the date fallz on a Saturday please submit Friday. If the date falls on a Sunday submit on Monday.

Preliminary Headcount — Noft Listed, T —
See Email Communication

Mid-Term ADC Census | Date July 8

Enrcliment Reports Mid-Term ADC | Due Date July 15 (1 week after census)

Successful Extraction Required — Nof

LiS _I_ | S E i | C i _I_i Student Transfer Reports End of Term ADC Il Due Date August 13 (1 week after census)
Degree Reports Fall Semester
° ° ° Financial Aid & HOPE Earliest Starting Date August 16
nn Scholarship Reports
ensus q e U ISSI O I I eg I I I Mid-Term ADC Census | Date October 7
Employee Reports
. Mid-Term ADC | Due Date October 14 (1 week after census)
are, dna credlil nour Cuto dre
’ Authorized End of Term ADC Il Census Date December 20
e End of Term ADC Il Due Date Januar v 7
rrrrrrr | Sites

Due Date - Successful extraction with —
no errors or with error relief & RSt ¢ — i

Mid-Term ADC Census | Date February 22
°re hd hd Web Resources
Certificafion Signoff Due |
Qiﬂ‘nﬁ‘ng%aol.ﬁiﬁfggh & End of Term ADC Il Census Date May 12
con U End of Term ADC Il Due Date May 21
<,
AN
£ HH[H] 3 UNIVERSITY SYSTEM OF GEORGIA
3 . 24
% emil, https://www.usg.edu/research/reporting resources/adc _due dates
.O/:G F\G\P.


Presenter Notes
Presentation Notes
The ADC collection timeline for the entire year is available on the USG website. Please note that if the collection date falls on a Saturday, the submission date will be Friday. If the collection date falls on a Sunday, the submission date will be on Monday.

This timeline will provide you with the earliest start date for a semester, census dates I and II, as well as Due Dates.

https://www.usg.edu/research/reporting_resources/adc_due_dates

Collection Timeline

Acade_mlc Data COIIeCtlon : UNIVERSITY SYSTEM OF GEORGIA
Summer Mld'Term (MT) 20241 Open ﬁ __;,-5; Information Technology Services

The Academic Data Collection is open for Summer Mid-Term (MT)
20241.

Academic Data Collection
Regents Academic Interest Code -

N essampsel Nursing Interest Concentration

June 13, 2023: Collection Opens Close of Business

June 20, 2023: Successful extraction required timeframe or 5:00 PM.
July 7, 2023: Summer MT Census | Date
July 14, 2023: Summer MT Certification and Due Date

Key Dates for the Summer Mid-Term (MT) 20241 Collection:

Beginning with the Fall 2024 End-of-Term (EOT) 20252 Academic Data Collection, a
new data element, Regents Academic Interest Code, will be collected. This new data
element has been created to provide institutions with a solution for coding and tracking
students to maintain institutional compliance with federal regulations concerning
financial aid. It will also help the system office extract data uniformly across all our
institutions.

As always, please remember that all institutions must re-extract on or
after the Census date even if they are error-free.

NOTE: Implementation of Academic Release 1.15 is mandatory.

Institutions must submit on time for each collection. The submitted

data is cloned into each of the USG data collection instances and
persisted/finalized and stored. Clone & Persistence, mandatory
UNIVERSITY SYSTEM OF GEORGIA reporting, and data dashboard refreshes cannot begin until all

Ms institutions have successfully submitted. 25



Presenter Notes
Presentation Notes
The ADC collection takes place twice a term, with a MT collection and an EOT collection. We also have Preliminary Headcounts which occur prior to the Mid-term collection. For the Preliminary Headcounts a successful extraction is required on a specific date, but errors do no have to be cleaned up by this date. 

For Each collection there’s an announcement that goes out with Key Dates for the collection. This example is for the summer MT Collection which opened June 13th, with successful extraction required 1 week later on June 20th. A census date of July 7th and due date of July 14th.  All dates assume a Close of Business timeframe or 5:00PM. If there are changes to a collection, business practice documents and notifications may be sent separately, so please thoroughly read all ADC notifications. For example, ITS sent the ADC Regents Academic Interest Code Nursing Interest Concentration Notification on 10/7 for Fall EOT collection.

 ***Very Important*** All institutions must extract between Census Date and Close dates even if you were error free before Census Date.

Institutions do not need to wait until the close date to complete their submission.

As a best practice it best not to wait until the due date because this allows us more time to provide support for any issues such as ETL or validation errors

Your submission is not complete until you have extracted without error, been approved for error relief if requested, and have submitted your Certification. 

***It is very important that you submit on-time each collection. The data you submit must be cloned into each of the USG data collection instances and persisted/finalized and stored. This process cannot begin until all institutions have successfully submitted and mandatory reporting and data dashboards cannot be updated.


ADC Basics for a Successful Submission

« Maintenance access to the

/ADMETL process in Banner :
« Test new releases in Pre-

« Access to the Data Collection Production/Test
App“CGT'O” (APEX) and Cognos — Users must download, install,

Active Directory (AD) and log into the ITS
Accounts GlobalProtect VPN 1o

— Requires Institution POC access test URLs
approval — Requires DUO

— Accounts are disabled after authentication
6 months of no activity « Exfract early to identify

— Contact helpdesk@usg.edu technical issues

— POC listserv — Are you on the
liste

A > UNIVERSITY SYSTEM OF GEORGIA
UUUH 2



Presenter Notes
Presentation Notes
The first step for a successful submission is ensuring that users have access to the correct applications. 

First, you must have Maintenance access to the ZADMETL process in Banner. You will need to follow your campus procedures for access.

Next, Active Directory accounts allow end users to be able to login to the Data Collection Application, otherwise known as APEX, as well as Cognos. 

If you do not have access to Apex and Cognos, a ticket must be opened with the helpdesk with approval from the institutions POC (Point of Contact).

As a reminder, Active Directory accounts are disabled after 6 months of no activity which also requires calling the helpdesk to get them to reset your account. 

While testing is not required, it is a best practice, and we strongly urge that institutions comprehensively test using local business processes to ensure that the functionality meets reporting requirements. Watch for emails requesting beta testers for new releases.

To access the test APEX and Cognos URL’s, you must have the ITS VPN installed on your machine and be logged in. You will also need to have the DUO Authentication app.  If anyone needs instructions on how to get the ITS VPN, please submit a ticket with the helpdesk.

Another best practice is to extract early to identify technical or data issues early in the process. 


mailto:helpdesk@usg.edu
https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting

ADC Basics — Data Element Dictionary (DED)

RESEARCH AND POLICY ANALYSIS Regents Academic Interest Code SPEOTS

Operations Division

Category Academic / Student / Student Program Enrolled / SPE0NS
Description The Regents Academic Interest Code is used to track student programs of interest as needed for compliance or reporting
purposes.
Data Type A
B Academic Data Collecti d
cademic Data Collection an :

tome Collection Period Current Following

Reporting

Collection Dates & Institution Points of Contact

Data Dashboards Mid-term  End of Term  Mid-term Endof Term = Annual Monthly = Other

Y ¥
USG by the Numbers
Business Practices  The Regents Academic Interest Code monitors student programs of interest to ensure compliance with federal or state
regulations, including federal financial aid (Title IV), and assists the system office in extracting data consistently across

all institutions.

¢ ADC Census & Due Dates
Enrollment Reports ¢ ADC Points of Contact 4~

College Read d Dual - - e ti TR
e Academic Data Collection Data Element Dictionary, Definitions of
Derived Variables, and Data Element Forms

A Common Nursing Interest Concentration Code (ZNUI) has been created to monitor students’ interest in nursing
upon institutional admissions for funding compliance and reporting purposes. A translation table is available for

institutions to translate their institutional major or program codes to the common code. All institutions wsing the
Credit Hour Reports 2 s :

cor
I » ADC Data Element Dictionary with Valid Values A I Validation Rules Status: Acth
AtUs. ACTive
Student Transfer Reports « ADC Functional and Technical Definitions of Derived Variables /- For
+ ADC New Data Element Request Form ® Tra S i Dasoressen
Degree Reports » ADC Update to Existing Data Element Request ™ well Error VSPED23 I the Regents Academic Interest Code is present, it must be a valid value
Financial Aid & HOPE Certification Resources T V:idVeloes Code Description
Schalarship Reports ZNUI  Mursing Interest Concentration
ra, urs- L Loncentrat
+ Data Collection Certification Form
Employee Reports + ADC Certification Resource Guide Data Source Provider Banner
. Py Table SORLFOS or SORLCUR
Degrees and Majors Additional Resources [_Data Dictionary
Authorized Name . Column SORLFOS_MAJR_CODE or SORLCUR_PROGRAM
s Data Collections Application oo GUI Name SGASTON
Extemal Sites » Academic Data Collection Release Notes and Related Documents 9;:?‘ DED Derived Field Appendix ; ;
B ) fthe ADC B GUI Label Field of Study or Program on the 'Curricula” tab
» Interac unctional Overview of the X )
Publications + InteractUSG 2023 Advancing Effective Decision Making by Advocating for Da QJ‘” ADC Overview Document $0AJ(IRE_F RaTACTY
- - ransiabon
— gk Data Su bmission Element Crosswalk Chne
M ne ga » Download PDF Effective Terms  Start: 20252
»  Elements by Categor e
E:_E b Old OW Reference
o g Validation Rules by Primary Element Legacy Element ID
ﬁ:}!’ Validation Rules with Data Source g telony ACADEMIC_TERM = CHANGE_DATE CHANGE_NOTES
s OF THE O —
< Y, 20252 Nov 22, 2024 Created new data element SPEQ1S - Regents Academic Interest Code with
UNIVERSITY SYSTEM OF GEORGIA 12:00:00 AM new validation VSPE023.

&
kS
=
P
2
2
>
L

https://www.usg.edu/research/data _collection _and reporting resources/academic _data collection _and reporting



Presenter Notes
Presentation Notes
The Data Element Dictionary is available on the RPA website as well as within Cognos. The DED will provide you with business practices, valid values, Banner admin forms & tables, and validation errors for each of the collected data elements.

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting

ADC Basics — Cognos Reference Tables

USG Data Warehouse

Reference Tables

e
Ll g
Ll g
e
me
e
Ll g
biiaiL_g
g
bimall_g
e
L g
e

biiaiL_g

Name $

Academic Focus Area Reference Report
Academic Level Reference Report
Academic Term Reference Report
Accrediting Agency Reference Report
Advanced Standing Reference Report
Banner Translation | abels Report

Campus Code Reference Report
Citizenship Reference Report
Collection Period Reference Report
Country Reference Report

County Reference Repart
Course Grade Reference Report

Course Registration Status Reference
Report

Course Section Attribute Reference
Report

Credit Hours Indicator Reference Report

Degree Acronym Reference Report
Degree Level Reference Report

DMA Reference Report

Ethnicity Reference Report

External Site Reference Report
External Site Type Reference Report
External Site Usage Reference Report
FADM Fund Codes Reference Report
FADM Fund Source Reference Report
FADM Fund Type Reference Report
FADM Highest Grade Reference Report
Fee Classification Reference Report

FICE College Board Reference Report
FIDM Condition Reference Report

FIDM Congressional District Reference
Report
FIDM Construction Reference Report

FIDM Ownership Reference Report
FIDM Primary Use Reference Report
FIDM Program Class Reference Report
FIDM Room Usage Reference Report
Gender Reference Report
Grade Mode Reference Bga
egree Type

Graduatcg e
ence Report
High School Code Reference Report

High School Curriculum Completion
Reference Report

High School Diploma Type Reference
Report

Institution Type Reference Report

Institutional Major Code Reference
Report
Instruction Level Reference Report

Instruction Type Reference Report

Learning_Support Enrollment Reference
Report

Learning_Support Requirements
Reference Report

Regents Pass Fail Status - Essay
Reference Report

Regents Pass Fail Status - Reading
Reference Report

Regents Residence Code Reference
Report

Residence Status Reference Report

Residency Code Reference Report

UNIVERSITY SYSTEM OF GEORGIA

Satisfactory Academic Progress
Reference Report
Section Location Code Reference Report

Sending-Receiving_Institution Code
Reference Report

Sending-Receiving Site Code Reference
Report

State Reference Report

Student Attributes Reference Report

Student Enrollment Status Reference
Report

Student [ evel Indicator Reference
Report

Student Type Reference Report

Test Code Reference Report

Test Purpose Code Reference Report
Test Type Code Reference Report
Undergraduate Admit Type Reference
Report

Undergraduate Class Standing
Reference Report

Undergraduate Program Admit Code
Reference Report

USG Common Reference Report

USG Institution Reference Report

Country Reference Code Report

| All Countries

Country

Afghanistan

Albania

Algeria

Andorra

Angola

Anguilla

Antarctica (Unoccupied Territory)
Antigua and Barbuda
Argentina

Armenia

Aruba

Ashmore and Cartier Islands
Australia

Austria

Arzerbaijan

Bahamas, The

Bahrain

Country Code From Term To Term

AF
AL
AG
AN
AO
AV
AY
AC
AR
AM
AA
AT
AS
AU
Al
BF
BA

00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000
00000

99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999
99999

28



Presenter Notes
Presentation Notes
In addition to the Data Element Dictionary, we have a list of reference tables to assist you with the collection. The reference tables will provide you with a list of values for data elements. One of the most commonly used is the Country reference report.


ADC Basics — Data Element Dictionary (DED) Translations

GEORGIABEST

Academic Services

Search GeorgiaBEST:

Home

Application Development and x
Support

& Banner +
@ Degree Works

@ Data Collections

& TouchNet

& Axiom

& Technical +

@& GeorgiaBEST Training

» @ Business Processes

& Archives +

f’yﬁ/b % UNIVERSITY SYSTEM OF GEORGIA

N . Updating from the 2010 to the 2020 CIP Codes /-

SOAXREF Translations
RGTTERM — Academic Term

W Business Processes RGTSLVL — Student Level

Work process documentation explaining standard functions or procedures related to entering data in Banner, e.g.,

informtion sbout requirements,work process modes, sandard practices, procedures,nstactons,and exerpes. | [ "G @] A s D @ N 4111810 | I T= N @e)e =

Accounts Recelvable RGTRESD — Regents Residency Code
‘:Eg:mgﬂ;mtwaaNa| lections RGISTYP - Student Type

Bar| Please contact Data Servicesif you have any questions about Data Colecions business proce i n @) NI =4 N @ ==V-NN @ IO I iTeto L Ife | AR @XoTo [ (TU ition

Element Dictionary, please visit Reporting and Policy Analysis’ Reporting Resources page.
Deac|

» Geor{ * Cooperative Student Business Practice /- & F e e WO IV e rS)

» End of Year Processing Checklist /-

» Maintaining the Nursing Interest Concentration Code /-

Barl- Creating Translations for Data Collections /- | RGTACIN - Regen‘l‘s Achemic In‘l’eres‘l’

» Maintaining Student Attributes >

. Bann| ¢ Course Section Attributes Business Practice /- COd e

« cHed * Test Scores Business Practice /-

s Bann

¢ Dual Enrollment /-
» Dual Enrollment Waiver /-

A GTVSDAX Translations

+ Distance Education /-

" fdvanced Standing Credie - Addresses and Email Addresses

29

hTTps://www.usq.edU/qeorqio_besT/opplicoTion_developmenT and suppor’r/businessgorocesses



Presenter Notes
Presentation Notes
Within the data source section of the Data Element Dictionary, you may see a reference to SOAXREF or GTVSDAX. These are the two ways institutions can translate institutional values to Regents values. A full list of data elements needing translation can be found on our website, but I have listed a few here for reference. It is extremely important that you keep these up to date or data may be missed. For example, if your Student Accounts or Bursar’s Office creates a new detail code for your presidential waivers, unless that code is translated to the proper Regents value on SOAXREF-RGTDETC, students with that detail code will not appear in your fee waiver list for presidential waivers or properly classified as having tuition waived. 

https://www.usg.edu/georgia_best/application_development_and_support/business_processes

Common Validation Errors — Learning Support

VSTE297 For students maftriculating Fall 2019 and forward, if student levelis 10, 20, 30, 40,
then Learning Support Requirement Indicator - English must not be nuill.

VSTE301 For students matriculating Fall 2019 and forward, if student levelis 10, 20, 30, 40,
then Learning Support Requirement Indicator - Math 1 must not be null.

VSTE303 For students matriculating Fall 2019 and forward, if student levelis 10, 20, 30, 40,
then Learning Support Requirement Indicator - Math 2 must not be null.

These errors should be reviewed in SOATEST for LSE, LSM1, or LSM2 Test Codes and
ZOAGARP for LSE, LSMT1, or LSM2 NCRQ Codes. Are these codes present on the student

recordg How to fix errors: Look at SAAADMS and ensure the student is a current term
undergraduate degree-seeking admit. If so, check that the ZORCLSP process
has ran since the student was admitted (Check with the Learning Support

Coordinator or department responsible for running ZORCLSP). Run ZORCLSP
for the student or have the Learning Support Coordinator manually add the
codes and correct the status in SOATEST and ZOAGARP.

30



Presenter Notes
Presentation Notes
Next, lets look at a few common validation errors. First, we have learning support errors. These errors typically show up when you have undergraduate students admitted after you last ran the ZORCLSP process to evaluate for learning support requirements. For students receiving these errors, you will want to review the student record and add the proper codes and scores on SOATEST and ZOAGARP. This can be done manually or by running ZORCLSP for these students using a popsel. As always, please run ZORCLSP in audit mode first to ensure your parameters are correct and there are no adverse effects to running this process. 


Common Validation Errors — DMA: Enrollment Data

VSPEO11 The combination of Major Area Code (CIP code), Degree Acronym, and
Degree Level Code must be authorized through D and MA for degree seeking students.

VSPEO12 Must have an active DMA status for first fime degree seeking students.

VSPEO11 is an error code for any enrolled student, while VSPEO12 is looking at first-time
students.

Often VSPEO12 errors are due to a program deactivation status with new students
enrolled.

How to fix errors: Review the validation data against the DMA for CIP code,

Degree Acronym, and Degree Level. Ensure the CIP Code Extensions have
been updated on SOAXREF-RGTCIPE for new programs or program changes.

Program changes approved by Academic Affairs are made in the DMA database after
the prior term ADC closes but before the current tferm MT opens. You may receive errors
during Preliminary Headcounts if changes have not yet been made.

gfhﬂA[m%% UNIVERSITY SYSTEM OF GEORGIA

o
A
>
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Presenter Notes
Presentation Notes
Next , we have everyone’s favorite DMA Validation Errors. We have two errors for currently enrolled students. One is VSPE011 which looks at the CIP Code, Degree Acronym, and Degree Level Code for all currently enrolled students. Then we have VSPE012 which is looking at your newly enrolled students. VSPE012 is going to show up when you have deactivated programs. If a program was deactivated Summer 2024, new students cannot enroll in the program Fall 2024.

Very often errors are due to the last 2-digits of the CIP Code. You may have forgotten to update SOAXREF-RGTCIPE with the CIP extension for a new program or program change. 

Please note that program changes such as deactivations, terminations, degree acronym changes, or CIP code changes will take place prior to the MT Collection for the effective change term. The prior term EOT collection must be closed before processing. 


Common Validation Errors — Student Level & Matric Term

VSTE278 Student Level Must be Present

How 1o fix errors: If you have recently
created a new student type, please
make sure you have coded it in all the
following Banner Admin formes:

LOASLVL
NEIN M
LTSLVL will tell you the student level

code if needed - you do not need
to add anything here.

Matriculation Term Errors

How to fix errors: Review the full student record.

You must look at Student Type and matriculation
term together.

If student type did not update to ‘C’ status
during EOT processing, the issue may be
stfudent type not matric term.

/HRMATR - Update Matriculation Term
Process

Updates from Undergraduate to
Graduation to Professional Level

Updates from Transient to Undergraduate,
or Dual Enrolled to Undergraduate

Does not update from original
Undergraduate Admission when later
readmitted



Presenter Notes
Presentation Notes
Next, we have VSTE278 which says the student level must be present. This error typically appears when institutions create new student types. When creating new student types please make sure you update the banner admin forms listed on this slide.
 
Lastly, we have matriculation term errors. Often schools have a very large number of matric errors until they run the ZHRMATR process. Sometimes matric errors appear but the true issue is an incorrect student type. You should review the entire student record when you receive matric errors. 

https://www.usg.edu/georgia_best/user_docs/gamods_9_15_UpdateMatricTerm_Userdoc.pdf
https://www.usg.edu/georgia_best/user_docs/gamods_9_15_UpdateMatricTerm_Userdoc.pdf

Data Review — Reports (Turnaround or Validation Reports)

University System of Georgia

Academic Term 20252 MT Census 1 Courses Only

Academic Data Submission Academic Financial Aid Facilities Inventory

Data suzmi“ij'\“ Errors Institution Credit Hours | Total Credit Hrs Lower | Total Credit Hrs Upper | Total Credit Hrs Grad/Prof = Total Credit Hrs Not Counted

ame
gm#  Institution Summary, U SG Data Wa re h o 31,398 25,385 6013 Q ]
Submission Status Academic Data Submjs#fon Reports r

S

Fa® Submission Status A variety of useful repg the left will assist the end user with data sub . . .
Sm%  Submission Summary review fo the US demic Data Warehouse. U niversity Systgm of Geo rgia

Course Data Submission Review

mission Errors Student Data Submission - Attribute Summary

Name &
b Credit Hours Generated by Budget e Data Submission Error Report displays the institution’s data errors, cd
— Program Area grouped by Term, Category, Error Description and error count.
@P Semester Credit Hours Summary
Fm#  Student Transfer Course Data 2. Submission Status SmeiSSion Term : 20252 - MT

Graduation Data Submission Review

Submission Record Count Reports allow yo lew your data submitte

Name $ Graduation or Student and also giv tion to download the entire daf Institution STUDENT_ATTRIBUTE_CODE Record Count Detail
mmP  Graduation - Degrees Conferred Data to the Academic Data Ware! - Ihe submission status report shows th¢ . .
Submission Summary Academic data submise®atatus. MAC 1 Detail Data
Student Data Submission Review :
— B ission Review IMAIM 1 Detail Data
v
»  Admit Type S ) : MG 5 Defail Data
ﬁib A d\rgnc:gestaﬂ:;r;mmar These Summary Reports are a useful tool to review data submitted for elq E—
oML e H H H . .
s Aftrioute Summary frequencies, i.e., Advanced Standing Summary, Enroliment Summary, etc| MR 2  Detail Data
g  Class Standing Code Summary, 4. Data Dictionary MV 92  Detail Data
Fm® Dual Enrollment Students with -
Matriculation Term I -5 L . . :
Fow WWW The Data Dictionary contains a Data Submission Crosswalk, Elements by P1AD 41  Detail Data

well as Validation Rules by the Primary Element submitted. The Data Elei

ﬁ——i—n-ﬁ-——i———ﬁq P1BD 36 Detail Data

Zm#  Enroliment by Citizenship Status

P1CC 9  Detail Data
oF THE P1DD 3 Detail Data
«° (/4//% )
£\ UNIVERSITY SYSTEM OF GEORGIA me 54 | Detall Data
. L0010 33
> ————— &

O/:GEORG\P*


Presenter Notes
Presentation Notes
Once you have cleared your errors, institutions must review specific reports we refer to as turnaround reports or validation reports. If any of the data is incorrect in these reports, action is needed before the collection closes. Please be sure all parties on campus which need to validate have time to validate prior to collection close. 

To assist with data validation, you can click on any of the blue links to drill down further to student level details. You can then export the data in an excel format to assist you with finding missing students or incorrect data in the collection.


Data Review — Reports (Semester Credit Hours Summary)

USG Data Warehouse MT Census ‘I Courses Onl !
Academic Data Submission Academic Financial Aid Facilities Inventory Human Resources S T U d e nT iS e n rO| | e d O n O r

before MT census date

v st sy USG Data Warehouse
Acadenic Data Submission Reports (status change dq’re) AND | EOT Censu§ 2 Courses Only
e e - ' e « Course start date is on or . Studentis enrolled
CE:J_urse Data Submission Review . Dg . f r m i T rm n
e’ MT and EOT Collection, as before midierm census before or on end of

il d Credit Hours Generated by Budget

T R it provides a summary of | dare ferm census date AND
oo the total credit hours Course start date is after

Submisg

rachuai produced at your bt (ﬂOT Oﬂ) MT census date
institution for each Census. AND

ese Summary Reports are a useful tool to review data submitted for element C O U rse STO rT d O Te IS

A variet;

Graduation Data Submission Review
Name

g  Graduation - Degrees Conferred Data
Submission Summary

Student Data Submission Review
Name $

gme  Admit Type Summary

'E—é!b Advanced Standing Summary:

—E‘—

B s ] University System of Georgia before or on end of
A - -
5% Dual Envolment Students with A Semester Credit Hours Summary t

Matriculation Term Issues - Summary - erm CenSUS dOTe
v Evolnen By Acadenicled | T Academic Term 20252 MT Census 1 Courses Only
=m# Enrollment by Citizenship Status

Institution Credit Hours | Total Credit Hrs Lower | Total Credit Hrs Upper | Total Credit Hrs Grad/Prof | Total Credit Hrs Not Counted
31,398 25,385 6013 0 0

Semester Credit Hours Summary
Academic Term 20241 EOT Census 2 Courses Only

<o OF THE ,
& : : s _— ) ) ) ) )

§ K7 Institution Credit Hours | Total Credit Hrs Lower | Total Credit Hrs Upper | Total Credit Hrs Grad/Prof | Total Credit Hrs Not Counted

N % UNIVERSITY SYSTEM OF GEORGIA

g P 83623 2758 34907 211286 0

% 3 — — 34
O& ————— é’;/



Presenter Notes
Presentation Notes
One of the validation reports is Semester Credit Hours Summary. 

This slide will provide you with information on which course sections are Census 1 and Census 2 sections for credit hours. Depending on your academic calendar, all sections may be included in C1 or some of your second session or later parts of term may be considered C2 courses. 


Data Collection Certification Form

RESEARCH AND POLICY ANALYSIS

Operations Division

This form is due by 5 PM
on the ADC Due Date.

E¥ Academic Data Collection and

Home

Reporting

Collection Dates & Institution Points of Cq

Data Dashboards

Data Collection Certification for Academic,
Financial Aid, Human Resources and Transfer

USG by the Numbers

¢ ADC Census & Due Dates 1

Enrollment Reports « ADC Points of Contact A COl |€Ct|0ﬂ8
: : Resources
Collegs Readinessiand hual Academic Data Collection Data Element DESmtlts

Enrollinent Reports ITS Data & Reporting Services - Data Collection Application Links
(Extraction Site)

https://www.usg.edu/data_services/data_collection_application

Derived Variables, and Data Element For
Credit Hour Reports

« ADC Data Element Dictionary with Valid Values A
Student Transfer Reports ¢ ADC Functional and Technical Definitions of Derived Variables /-

ITS Data & Reporting Services - Data Validation Reports (Data Review

« ADC New Data Element Request Form @ Site) https://www.usg.edu/data_services/

Degree Reports + ADC Update to Existing Data Element Request™®

‘J—‘ * UNIVERSITY SYSTEM OF GEORGIA

Financial Aid & HOPE Certification Resources 3 UL s
Scholarship Reports :

ITS Data & Reporting Services - Data Collections Documentation
https:/www.usg.edu/data_services/

« Data Collection Certification Form

Employee Reports « ADC Certification Resource Guide /~ - . - Research & Policy Analysis - Data Collection & Reporting Resources
— Data COI lectlon Certrﬁcatlon (Includes Data Element Dictionary, definitions, and resource guides
Degrees and Majors Additional Resources for each collection) https://www.usg.edu/research/

s Data Collections Application
Academic Data Collection Release Motes and Related Documents

Please note the Collection Certification Form is due by close of
business on the Data Collection Due Date. This form must be
complete before your submission will be considered successful.

External Sites

InteractUSG 2023 Functional Overview of the ADC
InteractUSG 2023 Advancing Effective Decision Making by Advocating|

Publications

Data Collection & Reporting  x
Resources

Collection Certified *

Academic Data Collection v
Collection Term & Type *
*A%« Fall EOT (End-of-Term) v

UNIVERSITY SYSTEM OF GEORGIA

https://www.usg.edu/research/data _collection _and reporting resources/academic _data collection _and reporting
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Presentation Notes
Once you have cleared all validation errors (or communicated with RPA to confirm error relief is required) and verified your data is correct by thoroughly reviewing the turnaround or validation reports, the Registrar must complete the Certification Form. The Link to the ADC Certification Form is available on the RPA Website under the Data Collection and Reporting Tab, then Academic Data Collection and Reporting. The Certification Form is used for the Academic, Financial Aid, Human Resources, and Transfer Collections. When completing the certification, be sure to select ‘Academic Data Collection’ from the dropdown for Collection Certified. 

This form is due by 5PM on the ADC Due Date. 

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting

USO Data Usage & POC Responsibilities

Dr. Angela Bell | Vice Chancellor of Research & Policy Analysis

Operations Division | Research and Policy Analysis (RPA)

UNIVERSITY SYSTEM
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Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research

USO Data Usage — Public Reports & Data Resources

Operations Division

Home

Data Dashboards

USG by the Numbers

Enroliment Reports

College Readiness and Dual
Enroliment Reports

Credit Hour Reports

Student Transfer Reports

Degree Reports

Financial Aid & HOPE
Scholarship Reports

Employee Reports

Degrees and Majors
Authorized

External Sites

Publications

Data Collection & Reporting
Resources

Web Resources

Institutional Research &
Planning Committee

Contact Us

P

000

l&b
Vsys )\L\Ge

R/D OF
Prely Reg,

RESEARCH AND POLICY ANALYSIS

B Data Dashboards

)

Enrollment

Student Success

Outcomes

Academic Program
Analytics

Enrollment

Enrollment Dashboard

The Enroliment dashboard
provides 10-year trends for fall
headcount enroliment. Data can be
broken down by race/ethnicity,
gender, and special cohorts.

Credit Hours Dashboard

The Credit Hours Dashboard
provides 7-year trends for credit
hour production. Data can be
broken down by fund group, course
level, course modality, student
residency, and dual enrollment
status

Fall Enrollment by
Academic Program (4

This dashboard provides five
of fall enraliment data by acad
program. Data can be broken ¢

by degree type, CIP code, USG

Credit Hours
Dashboard
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Credit Hours Trend for University System of Georgia

Total Credit Hours By Fund Group / Course Level Group By Course Modality / Student Enrollment Modality Credit Hour Details
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Research and Policy Analysis

sector, institution, and occupation
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Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research/data_dashboards

USO Data Usage — Public Reports & Data Resources

RESEARCH AND POLICY ANALYSIS

Operations Division

B Enroliment Reports\> FALL 2023

Data Dashboards
For an explanation of the tables and data, see the Enroliment Report Definition for Tables and Columns /-| Histori
USG by the Numbers o K i i X
reports reflect institutional names and sectors that existed at the time of the report. The University System devel
student-level data systems in 1984. All reports before that time exist only as artifacts of data systems that no ol

Enrollment Reports

Home

exist.

College Readiness and Dual .
Enroliment Reports Semester Enrollment Reports and Archived Quarterly Enrollment Reports
Credit Hour Reports FISCAL YEARS 2017 - 2025

Student Transfer Reports

o FY 2025: Summer 2024 /-
Degree Reports o FY 2024: Summer 2023 A Sprmg 2024 X~
o FY 2023: Summer 2022 /-|| Fall 2022 /| Spring 2023
Financial Aid & HOPE FY 2022: Summer 2021 /| Fall 2021 /|| Spring 2022
Scholarship Reports FY 2021: Summer 2020 /| Fall 2020 /= | Spring 2021 /-

°

o
o FY 2020: Summer 2019 | Fall 2019 /|| Spring 2020 A~
Employee Reports o FY 2019: Summer 2018 J-I| Fall 2018 J~I| Spring 2019 /-
o FY 2018: Summer 2017 | Fall 2017 /|| Spring 2018 A~
Degrees and Majors o FY 2017: Summer 2016 /|| Fall 2016 J= | Spring 2017
Authorized
External Sites FISCAL YEARS 2001 - 2016
Bublications FISCAL YEARS 1991 - 2000 I

Data Collection & Reporting  +

Resources FISCAL YEARS 1981 - 1690 Board of Regents of the University System of Georgia

el ResouIces FISCAL YEARS 1971 - 1980
Institutional Research &
Planning Committee FISCAL YEARS 1952 - 1970 +
Contact Us
2 OF THE

[4/
&

P\T-\D OF g,
<° RN
P [[=
2 |l=—a
% —
2 ||
éb
Vsss s

UNIVERSITY SYSTEM OF GEORGIA

39

hTTps://www.usg.edu/reseorch/enrollmenT reports



Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research/enrollment_reports
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Decision Making and Policy Analysis

Inform policy decisions

Model legislative impacts
Monitor trends and performance
Assess the success of policy and initiatives

Strategic plan metrics
Best practices development
Respond to legislative data requests
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Presenter Notes
Presentation Notes
Another way in which our data is used, is for Decision Making and Policy Analysis. There are many organizations and departments in Georgia which make data requests in order to make more informed decisions affecting higher education policy affecting institutions and students. While each requestor has a very specific set of guidelines for their needs, many make the same requests at set intervals (annually, quarterly).  


.

USO Data Usage

USO data is used to help support USG initiatives. The data is
also submitted to state agencies and organizations.

=Campus (G GEORGIA E‘l Affordable

UNIVERSITY SYSTEM OF GEORGIA Lea I"nlng Georgla

Iil GEORGIA DATA

The Governor's Office of
¥ Student Achievement

Georla Department of
urts and Accounts

];{‘EB ‘ Southern Regional GCAANVARDS /f/“\\ GEORGIA DEPARTMENT of

GDAC ANALYTICS CENTER

Education Board

== COMMUNITY HEALTH
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Presenter Notes
Presentation Notes
Our data is also used to help support a variety of Initiatives within the state. One example is the Complete College Georgia initiative started by our former Governor. The primary goal of CCG is to improve student access to and graduation form institutions of higher education. 


USO Data Usage

CPLLEGENavigator

Name of School

|Universwty of West Georgia |

States (use map for more than 1 state) General information:

No Preference A || Use Map Website:

Alabama Type:
Alaska V] ‘ ype:
frizona Awards offered:

University of West Georgia
1601 Maple St, Carrollton, Georgia 30118-0001

(678) 839-5000
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(*) ADMISSIONS
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D Private non-profit D 2-year ® TUITION, FEES, AND ESTIMATED STUDENT EXPENSES
D Private for-profit D < 2-year @ FINANCIAL AID
(+) MORE SEARCH OPTIONS @ NET PRICE

Back to[=
Results

IPEDS Mattersl!!

J U.S. DEPARTMENT OF EDUCATION

College Scorecard

< BACK TO SEARCH RESULTS

Georgia College & ¢
State University

Milledgeville, GA
5,857 undergraduate students

U.S. Department of Education
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College Affordability and Transparency List

$19,686 63%

Costs

Financial Aid & Debt

wIPEDS

Integrated Postsecondary Education Data System

SHARE THIS SCHOOL

it

Wi3p Thes Dy Stamen Design, under OC BY 3.40.
Datz by OpenStresthizn. undsr ODAL

gcsu.edu
.
4 [@m e A
Year Public Town Medium
Average Graduation
Annual Cost Rate
(i ] (i ]

Salary After
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Points of Contact Responsibilities
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Presenter Notes
Presentation Notes
The system office has recently drafted a new resource for the data collections, which outlines the responsibilities of collection points of contact. Once finalized, this document will be available on the ITS and/or RPA websites under the data collection links. A copy will also be sent to the POC listserv. We believe POCs are likely aware of these responsibilities, but this document will provide clarification for current POCs and guidance for NEW POCs.



Points of Contact Responsibilities — Communication with USO
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Liaises between institution and University System Office (USO) for
institufional data collection and responds in a fimely manner to USO
inquiries.

Reports any changes in personnel who impact the collection in a fimely
manner to I1S. These changes may include new access requests, access
changes, and deactivations.

Coordinates the certification of data for each collection and ensures
that the Cerfification Form on behalf of the instfitution is submitted by the
due date at 5 PM (by the Registrar for ADC and by the Director of
Financial Aid for FADC).

Ensures all deadlines related to data collections are met.

UNIVERSITY SYSTEM OF GEORGIA
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Presenter Notes
Presentation Notes
First, you will see four responsibilities I know you are all very familiar with. These are specifically related to your communication with the System Office. First, you are the point of contact, so you are our go to person on campus for the collection. 
ITS performs routine checks on accounts to ensure the appropriate individuals have access to the collection for extraction and reporting, but please let us know as soon as you are aware of personnel changes. This will help us ensure you have a backup at all times.

Next, as you know, we will be reaching out to you if the appropriate individual on campus has not certified the data via the Certification Form on the due date. This form should be completed as soon as the collection data has been verified and the collection is not considered complete without it.

Ultimately, the POC is responsible for ensuring all deadlines related to the collection are met and communicating any issues to the System Office.


Points of Contact Responsibilities — Institution Communication

« Communicates collection cycle dates (preliminary headcounts, census
dates, certification and due dates) o campus partners to prevent
conflicts which may delay the collection subbmission or skew the collected
data. An example may be to advocate for Banner maintenance not to
be scheduled during the final week of a collection.

» Distributes important collection announcements from USO to affected
and/or interested parties on campus.

* Trains new institution personnel on collection processes and expectations,
and requests fraining for new personnel from USO Research & Policy
Analysis (RPA) & Information Technology Services (ITS) as needed.
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Presenter Notes
Presentation Notes
Next, are a few responsibilities related to communication.

First, the POC is responsible for communicating collection dates to campus partners. For the ADC, the census and due dates are all posted on the RPA website and are consistent from year to year. 

Next, we have the need to distribute listserv announcements to campus partners. Typically, we attempt to communicate to all listservs at the same time, but we ask that you assist us in ensuring your campus partners are kept informed of important collection announcements. 

Lastly, please let us know if you have new personnel needing collection training. We understand typically training occurs on campus, but please let us know if additional training is needed.
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Points of Contact Responsibilities — Data Quality Measures

* Ensures implementation of new and maintenance of current processes and
rocedures related to the collection (for example, proper translation of
anner codes to USG common codes) and collaborate with germane

functional areas regarding changes in the collection.

« Examines turnaround reports, not limited to mandatory reports for
validation for data completeness and quality.

* Ensures that errors received during the collection process are resolved and
cleared. If the errors cannot be cleared, communicate the need for error
relief as early as feasible.

» Ensures Data Validation Reports are validated bXAo[:r)propriote institution
ersonnel prior to the collection due date at 5 PM. This may include staff
rom the Bursar’s office, Institutional Effectiveness, Institutional Research,
Financial Aid, Registrar, and Directors of Facilifies.
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Presenter Notes
Presentation Notes
These last few items are related to data quality measures. First, it is important for the POC to remain aware of new processes and updates to old processes related to the collection. The POC is responsible for ensuring translation tables are kept up to date for each collection. One way to catch this is by examining the turnaround reports and validating the data., which is another item on this list. 

Next, the POC is responsible for ensuring all errors are cleared or are eligible for error relief prior to the collection due date. If in doubt, please submit a ticket to helpdesk@usg.edu.

Lastly, we ask that the POC have campus partners validate the data prior to the 5PM collection deadline. This may mean errors will need to be cleared earlier in the week to allow time for partner reviews. We often see 


Data Collection Resources & Assistance
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College Readiness and Dual
Enrollment Reports

Credit Hour Reports

ADC Data Element Dictionary with Valid Values ~
ADC Functional and Technical Definitions of Derived Variables /-

Student Transfer Reports

ADC New Data Element Request Form ®
ADC Update to Existing Data Element Request ®

(DED)

Degree Reports

Financial Aid & HOPE Certification Resources

Scholarship Reports

Required Data
Collection Certification
Form & Resource Guide

+ Data Collection Certification Form
Employee Reporis e ADC Certification Resource Guide A

rees and Majors Additional Resources

De:
Authorized

« Data Collections Application
« Academic Data Collection Release Notes and Related Documents

s+ InteractUSG 2023 Functional Overview of the ADC 4~

External Sites

Publications + InteractUSG 2023 Advancing Effective Decision Making by Advocating for Data Quality and Integrity ~
Data Collection & Reporting  x
Resources

Apex Application

Review Cognos
Reports to validate
extracted data

Data Element Dictionary

Documentation for
each specific data

to perform an
exfraction

» Home

Data Validation Reports

Data Collections
Documentation

Academic

Financial Aid
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Human Resources

Archive

Technical Support

External Sites

collection

Reporting Resources

Data Collection Application

Forgot/Change Passwerd

FICE/High School Application

Degrees & Majors Authorized

DATA & REPORTING
SERVICES

nformation Technology Servic

Data & Reporting Services

Information Technology Services, in partnership with Research and Pelicy Analysis, facilitates the collection and storage of
student, curriculum, degree, financial aid, employee and facilities data from System schools for University System
reporting. These data collections originate from the source systems and then are aggregated for USG, state and federal
reporting. Each mart has its own collection and reporting cycle as designated by each data mart sponsor.

Access to each data mart and reporting toolsets is determined by each designated institutional point of contact
(Academic, Financial Aid, Facilities and Human Resources).

Data Collections

Nine data submissions occur annually from the student information system (Banner) through three data collections. These
collections include the Academic Data Collection (ADC), Financial Aid Data Collection (FADC) and the Facilities Inventory
Data Collection (FIDC). The Transfer Gourse collection also occurs during the summer.

Human Resources data are extracted from OneUSG Connect (PeopleSoft HCM application) inte USG HR data mart on a
daily basis frem Sunday night to Thursday night for each institution. HR reports provided by USG including IPEDS HR
validation reports reflect the PeopleSoft HCM data as of the previous day.

Use the links on the left side to access reporting applications (APEX, Cognos, Password Portal, etc.). To access the Data
Element Dictionaries for each mart, select Reperting Resources and then Data Collection & Reporting Resources.

S—

@

Data & Reporting Services Webpage
https://www.usg.edu/data_services

@ Research & Policy Analysis Webpage
https://www.usg.edu/research
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Beta Testing Assistance
DW_TEST@usg.edu

had

Open Collection Assistance
Helpdesk@usg.edu
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Presenter Notes
Presentation Notes
Please visit our website for additional resources regarding release information, direct links to the reporting applications for extraction and reports, and documentation. 

If you have questions or issues during the open collection, please email the ITS helpdesk at helpdesk@usg.edu.



https://www.usg.edu/data_services
mailto:DW_TEST@usg.edu
mailto:DW_TEST@usg.edu
https://www.usg.edu/research
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Questions and Comments
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Data & Reporting Services Webpage
https://www.usg.edu/data services

Research & Policy Analysis Webpage
https://www.usg.edu/research

Beta Testing Assistance
DW_TEST@usg.edu
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