
Welcome to the Fall End-of-Term 20252 
Academic Data Collection Webinar!

Please mute your microphone.

Place any questions or comments 
in the chat window at any time 
throughout the presentation. All 
questions will be addressed at the 
end of the session.

Agenda
• Fall EOT 20252 Academic Data 

Collection Change Review
• ADC Basics & Common Errors
• Data Review & Certification
• How USO Uses This Data
• POC Responsibilities



Session Etiquette
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• This webinar is being recorded and will be posted to the 
Data & Reporting Services webpage. 

• Please mute your microphone.

• Attendee cameras are not required but are welcomed.

• Place any questions or comments in the chat window at 
any time throughout the presentation. All questions will 
be addressed at the end of the session.

Thank you for your patience during our multiple outages! 



Bethany Watts | Business Systems Analyst
Information Technology Services | Enterprise Data Management and Analytics

Fall EOT 20252 Academic Data Collection
Release Review
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Fall End-of-Term 20252 Collection Dates

DISCLAIMER: Dates are subject to change. Updates will be sent via email. 

Beta Testing for the Fall End-of-Term Academic Data 
Collection begins! 
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Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.
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Fall End-of-Term 20252 Collection Dates

5 DISCLAIMER: Dates are subject to change. Updates will be sent via email. 

Fall End-of-Term Academic Data Collection opens! 

Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.
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Fall End-of-Term 20252 Collection Dates

6 DISCLAIMER: Dates are subject to change. Updates will be sent via email. 

Deadline for institutions to perform an initial extraction 
in Apex.

Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.




OCT
NOV
DEC

18
19
20
21
22

2024
25

Fall End-of-Term 20252 Collection Dates

7 DISCLAIMER: Dates are subject to change. Updates will be sent via email. 

Fall End-of-Term ADC II Census Date.

Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.




JAN 
FEB
MAR

05
06
07
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09

20
24
25

Fall End-of-Term 20252 Collection Dates

Extraction and Certification Form are due. 
Certification Forms must be submitted by close of 
business (5:00 PM). 

8 DISCLAIMER: Dates are subject to change. Updates will be sent via email. 

Presenter Notes
Presentation Notes
The Collection will open on November 22 and all institutions must perform an initial extraction by December 3rd. The Census date is December 20th and the Certification and Due Date is January 7, 2025.




Items Included in Fall End-of-Term Release

• Academic Release 1.19 (Updated)
o Campus ETL

• Data Collections ETL 1.3
o Data Collection Extraction process (ZADMETL)
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Presenter Notes
Presentation Notes
For Fall End-of-Term, we are releasing Academic Release 1.19, which contains an updated campus ETL script. There are no changes for the Banner Data Collection Extraction process, ZADMETL, which will remain version 1.3 



Items Included in Fall End-of-Term Release

• Collection of Regents Academic Interest Code

– Creation of a new data element
– REQUIRED SOAXREF translation 
– New validation rule
– Modification to the ADC Campus ETL Script
– Modification to tables and related table dump reports
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Presenter Notes
Presentation Notes
Academic Release 1.19 includes collection of new data element Regents Academic Interest Code. This change will require the creation of new data element Regents Academic Interest Code (SPE015). Setup for collection of this new element requires the creation of translation label RGTACIN on the Banner EDI Cross-Reference Rules (SOAXREF) page. This translation will be reviewed on upcoming slides.

Other changes that will also be reviewed on upcoming slides are the creation of a new validation rule, updates to the Campus ETL script and modification to program enrolled tables and related table dump reports. 



New Data Element: Regents Academic Interest Code

• Tracks programs of interest for 
compliance and/or reporting

• Valid value ‘ZNUI’ – Nursing 
Interest

• VSPE023: If the Regents 
Academic Interest Code is 
present, it must be a valid 
value.
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Presenter Notes
Presentation Notes
New data element Regents Academic Interest Code (SPE015) has been created as a method for tracking academic programs of interest when needed for compliance or reporting purposes. Currently, this data element has one valid value, ‘ZNUI’ for Nursing Interest, but additional valid values could be added, if needed, in future collections. 

To ensure that only valid codes for Regents Academic Interest Code are collected, validation rule VSPE023 was established. This validation rule checks to see if the Regents Academic Interest code is present and if so, that it is a valid value. 
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Required Changes to Collect Regents Academic Interest Code 

• Updated Campus ETL script (v 1.19)

• New column added to the following tables and related table 
dump reports:

– ODS_ADMSTU_PROG_ENROLL_MIMIC

– PDC_ADMSTU_PROG_ENROLL_MIMIC

• New Cognos Regents Academic Interest Code Reference 
Report

Presenter Notes
Presentation Notes
The following changes were required for collection of the Regents Academic Interest Code:

	1. The Campus ETL script was modified add a column for this element in the ODS_ADMSTU_PROG_ENROLL_MIMIC on the institution database and logic was added to populate this column.
	2. The new column was also added to the ODS and PDC ADMSTU_PROG_ENROLL_MIMIC tables and table dump reports that can be viewed in Cognos.
	3. The Regents Academic Interest Code Reference Report was created so that valid values for this element can be viewed in Cognos. 




Required Translation for Regents Academic Interest Code

• Institutions will determine how to identify “nursing interest”
– Institutional Major Code (Field of Study Category as Major, Minor or 

Concentration)
– New ‘ZNUI’ Concentration Code 
– Institutional Program Code

• The Banner value must be translated to ‘ZNUI’ on SOAXREF 
label ‘RGTACIN’
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Presenter Notes
Presentation Notes
Institutions must determine how to identify students with a “nursing interest”. To provide campuses flexibility in using current business practices, the following choices are available:

Institutional Major Code with Field of Study Category ‘Major’
Institutional Major Code with Field of Study Category ‘Minor’
Institutional Major Code with Field of Study Category ‘Concentration’ (includes creation of a new ‘ZNUI’ concentration code)
Institutional Program Code

Regardless of the method selected, all institutions must translate their Banner value to Regents Code ‘ZNUI’ under SOAXREF translation label ‘RGTACIN’



Required Translation for Regents Academic Interest Code

CONC#
Translated Institutional Major Code with FOS Category ‘Concentration’
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• The EDI Qualifier has meaning.

MAJR#
Translated Institutional Major Code with FOS Category ‘Major’

MINR#
Translated Institutional Major Code with FOS Category ‘Minor’

PROG#
Translated Institutional Program Code

Presenter Notes
Presentation Notes
Unlike other translations, the Electronic Qualifier for the RGTACIN translation has meaning. The Campus ETL logic uses the first four characters of the qualifier to know if the translation is based on and Institutional Major Code with Field of Study Category Major, Minor or Concentration, or on an Institutional Program Code. As a result, the EDI Qualifier must be formatted correctly as shown on the following slides. 




Required Translation for Regents Academic Interest Code

EXAMPLE: Field of Study Category – Major
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Institutional Major Code 
‘NUR1’ with Field of 

Study Category ‘Major’ 
is translated to ‘ZNUI’ 

using Electronic 
Qualifier ‘MAJR1’. 

Presenter Notes
Presentation Notes
If an Institutional Major Code with Field of Study Category ‘Major’ is used to identify students with a nursing interest, the Institutional Major Code must be translated to ‘ZNUI’ using Electronic Qualifier MAJR# (with # representing a sequential number). In the example above, Institutional Major Code ‘NUR1’ with Field of Study Category ‘Major’ is translated to ‘ZNUI’ using Electronic Qualifier ‘MAJR1’. If an institution translates two Institutional Major Codes with Field of Study Category ‘Major’, the first translation would be created using Electronic Qualifier ‘MAJR1’ and the second translation would use Electronic Qualifier ‘MAJR2’. 

In this example, only students with Institutional Major Code ‘NUR1’ as Field of Study Category ‘Major’ will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 




Required Translation for Regents Academic Interest Code
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EXAMPLE: Field of Study Category – Minor

Institutional Major Code 
‘NUR2’ with Field of 

Study Category ‘Minor’ 
is translated to ‘ZNUI’ 

using Electronic 
Qualifier ‘MINR2’. 

Presenter Notes
Presentation Notes
If an Institutional Major Code with Field of Study Category ‘Minor’ is used to identify students with a nursing interest, the Institutional Major Code must be translated to ‘ZNUI’ using Electronic Qualifier MINR# (with # representing a sequential number). In the example above, Institutional Major Code ‘NUR2’ with Field of Study Category ‘Minor’ is translated to ‘ZNUI’ using Electronic Qualifier ‘MINR1’. If an institution translates two Institutional Major Codes with Field of Study Category ‘Minor’, the first translation would be created using Electronic Qualifier ‘MINR1’ and the second translation would use Electronic Qualifier ‘MINR2’. 

In this example, only students with Institutional Major Code ‘NUR2’ as Field of Study Category ‘Minor’ will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 



Required Translation for Regents Academic Interest Code
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EXAMPLE: Field of Study Category – Concentration

Institutional Major Code 
‘NUR3’ with Field of 

Study Category 
‘Concentration’ is 
translated to ‘ZNUI’ 

using Electronic 
Qualifier ‘CONC1’. 

Presenter Notes
Presentation Notes
If an Institutional Major Code with Field of Study Category ‘Concentration’ is used to identify students with a nursing interest, the Institutional Major Code must be translated to ‘ZNUI’ using Electronic Qualifier CONC# (with # representing a sequential number). In the example above, Institutional Major Code ‘NUR3’ with Field of Study Category ‘Concentration’ is translated to ‘ZNUI’ using Electronic Qualifier ‘CONC1’. If an institution translates two Institutional Major Codes with Field of Study Category ‘Concentration’, the first translation would be created using Electronic Qualifier ‘CONC1’ and the second translation would use Electronic Qualifier ‘CONC2’. 

Please note that institutions who created new Concentration Code ‘ZNUI’ must translate the ‘ZNUI’ Banner value to Electronic Value ‘ZNUI’ using the same ‘CONC#’ format. 

In this example, only students with Institutional Major Code ‘NUR3’ as Field of Study Category ‘Concentration’ will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 






Required Translation for Regents Academic Interest Code
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EXAMPLE: Institution Program Code

Institutional Program 
Code ‘BSN-PLPN’ is 
translated to ‘ZNUI’ 

using Electronic 
Qualifier ‘PROG1’

Institutional Program 
Code ‘BSN-PLPN’ is 
translated to ‘ZNUI’ 

using Electronic 
Qualifier ‘PROG1’

Presenter Notes
Presentation Notes
If an Institutional Program Code is used to identify students with a nursing interest, the Institutional Program Code must be translated to ‘ZNUI’ using Electronic Qualifier PROG# (with # representing a sequential number). In the example above, Institutional Program Code ‘BSN-PLPN’ is translated to ‘ZNUI’ using Electronic Qualifier ‘PROG1’. If an institution translates two Institutional Program Codes, the first translation would be created using Electronic Qualifier ‘PROG1’ and the second translation would use Electronic Qualifier ‘PROG2’. 

In this example, only students with Institutional Program Code BSN-PLPN will be collected with ‘ZNUI’ as the Regents Academic Interest Code. 





Data Collection Business Practices

19 https://www.usg.edu/georgia_best/application_development_and_support/business_processes 

Presenter Notes
Presentation Notes
There are two business practices that can assist with this collection located on the GeorgiaBest Business Processes website under the Data Collections section: A new Maintaining the Nursing Interest Concentration Code and an updated Creating Translations for Data Collections. 





https://www.usg.edu/georgia_best/application_development_and_support/business_processes


Business Practices: Maintaining the Nursing Interest Conc. Code

20 https://www.usg.edu/georgia_best/application_development_and_support/business_processes 

Presenter Notes
Presentation Notes
The new Maintaining the Nursing Interest Concentration Code Business Practice is for those institutions who are creating a new ‘ZNUI’ Concentration Code and includes information on how to set up and maintain a new concentration code. 



https://www.usg.edu/georgia_best/application_development_and_support/business_processes


Business Practices: Creating Translations for Data Collections

21 https://www.usg.edu/georgia_best/application_development_and_support/business_processes 

Presenter Notes
Presentation Notes
The Creating Translations for Data Collections Business Practice includes information on creating a new translation label and additional information on the required RGTACIN translation.

Both documents are available under the Data Collections section of the GeorgiaBEST Business Processes website at https://www.usg.edu/georgia_best/application_development_and_support/business_processes.



https://www.usg.edu/georgia_best/application_development_and_support/business_processes


Data Collection Resources & Assistance
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Apex 
Application to 

perform an 
extraction

Review Cognos 
Reports to 
validate 

extracted data

Documentation 
for each specific 
data collection

Data & Reporting Services Webpage
https://www.usg.edu/data_services 

Beta Testing Assistance
DW_TEST@usg.edu 

Open Collection Assistance
Helpdesk@usg.edu 

Presenter Notes
Presentation Notes
Please visit our website for additional resources regarding release information, direct links to the reporting applications for extraction and reports, and documentation. 

If you have questions or issues during the open collection, please email the ITS helpdesk at helpdesk@usg.edu.



https://www.usg.edu/data_services
mailto:DW_TEST@usg.edu
mailto:DW_TEST@usg.edu


Dr. Jennifer McManus | Academic Information Systems Specialist
Operations Division| Research and Policy Analysis (RPA)

ADC Basics for a Successful Submission
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Collection Timeline – ADC Due Dates

Earliest Start Date – Earliest the 
collection will open each term.
Preliminary Headcount – Not Listed, 
See Email Communication
Successful Extraction Required – Not 
Listed, See Email Communication
Census Date – Submission begin 
date, and credit hour cutoff date
Due Date – Successful extraction with 
no errors or with error relief & 
Certification Signoff Due

https://www.usg.edu/research/reporting_resources/adc_due_dates

Presenter Notes
Presentation Notes
The ADC collection timeline for the entire year is available on the USG website. Please note that if the collection date falls on a Saturday, the submission date will be Friday. If the collection date falls on a Sunday, the submission date will be on Monday.

This timeline will provide you with the earliest start date for a semester, census dates I and II, as well as Due Dates.

https://www.usg.edu/research/reporting_resources/adc_due_dates
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Collection Timeline

All dates assume a 
Close of Business 

timeframe or 5:00 PM. 

Institutions must submit on time for each collection. The submitted 
data is cloned into each of the USG data collection instances and 

persisted/finalized and stored. Clone & Persistence, mandatory 
reporting, and data dashboard refreshes cannot begin until all 

institutions have successfully submitted.

Presenter Notes
Presentation Notes
The ADC collection takes place twice a term, with a MT collection and an EOT collection. We also have Preliminary Headcounts which occur prior to the Mid-term collection. For the Preliminary Headcounts a successful extraction is required on a specific date, but errors do no have to be cleaned up by this date. 

For Each collection there’s an announcement that goes out with Key Dates for the collection. This example is for the summer MT Collection which opened June 13th, with successful extraction required 1 week later on June 20th. A census date of July 7th and due date of July 14th.  All dates assume a Close of Business timeframe or 5:00PM. If there are changes to a collection, business practice documents and notifications may be sent separately, so please thoroughly read all ADC notifications. For example, ITS sent the ADC Regents Academic Interest Code Nursing Interest Concentration Notification on 10/7 for Fall EOT collection.

 ***Very Important*** All institutions must extract between Census Date and Close dates even if you were error free before Census Date.

Institutions do not need to wait until the close date to complete their submission.

As a best practice it best not to wait until the due date because this allows us more time to provide support for any issues such as ETL or validation errors

Your submission is not complete until you have extracted without error, been approved for error relief if requested, and have submitted your Certification. 

***It is very important that you submit on-time each collection. The data you submit must be cloned into each of the USG data collection instances and persisted/finalized and stored. This process cannot begin until all institutions have successfully submitted and mandatory reporting and data dashboards cannot be updated.
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ADC Basics for a Successful Submission

• Maintenance access to the 
ZADMETL process in Banner

• Access to the Data Collection 
Application (APEX) and Cognos

– Active Directory (AD) 
Accounts

– Requires Institution POC 
approval

– Accounts are disabled after 
6 months of no activity

– Contact helpdesk@usg.edu 
– POC listserv – Are you on the 

list?

• Test new releases in Pre-
Production/Test

– Users must download, install, 
and log into the ITS 
GlobalProtect VPN to 
access test URLs 

– Requires DUO 
authentication

• Extract early to identify 
technical issues

Presenter Notes
Presentation Notes
The first step for a successful submission is ensuring that users have access to the correct applications. 

First, you must have Maintenance access to the ZADMETL process in Banner. You will need to follow your campus procedures for access.

Next, Active Directory accounts allow end users to be able to login to the Data Collection Application, otherwise known as APEX, as well as Cognos. 

If you do not have access to Apex and Cognos, a ticket must be opened with the helpdesk with approval from the institutions POC (Point of Contact).

As a reminder, Active Directory accounts are disabled after 6 months of no activity which also requires calling the helpdesk to get them to reset your account. 

While testing is not required, it is a best practice, and we strongly urge that institutions comprehensively test using local business processes to ensure that the functionality meets reporting requirements. Watch for emails requesting beta testers for new releases.

To access the test APEX and Cognos URL’s, you must have the ITS VPN installed on your machine and be logged in. You will also need to have the DUO Authentication app.  If anyone needs instructions on how to get the ITS VPN, please submit a ticket with the helpdesk.

Another best practice is to extract early to identify technical or data issues early in the process. 


mailto:helpdesk@usg.edu
https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting
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ADC Basics – Data Element Dictionary (DED)

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting 

Presenter Notes
Presentation Notes
The Data Element Dictionary is available on the RPA website as well as within Cognos. The DED will provide you with business practices, valid values, Banner admin forms & tables, and validation errors for each of the collected data elements.

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting
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ADC Basics – Cognos Reference Tables

Presenter Notes
Presentation Notes
In addition to the Data Element Dictionary, we have a list of reference tables to assist you with the collection. The reference tables will provide you with a list of values for data elements. One of the most commonly used is the Country reference report.
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ADC Basics – Data Element Dictionary (DED) Translations

SOAXREF Translations
RGTTERM – Academic Term
RGTSLVL – Student Level
RGTBLDG – External Site Code
RGTRESD – Regents Residency Code
RGTSTYP – Student Type
RGTDETC – Fee Classification Code (Tuition 
& Fee Waivers)
RGTACIN – Regents Academic Interest 
Code

GTVSDAX Translations
Addresses and Email Addresses

https://www.usg.edu/georgia_best/application_development_and_support/business_processes 

Presenter Notes
Presentation Notes
Within the data source section of the Data Element Dictionary, you may see a reference to SOAXREF or GTVSDAX. These are the two ways institutions can translate institutional values to Regents values. A full list of data elements needing translation can be found on our website, but I have listed a few here for reference. It is extremely important that you keep these up to date or data may be missed. For example, if your Student Accounts or Bursar’s Office creates a new detail code for your presidential waivers, unless that code is translated to the proper Regents value on SOAXREF-RGTDETC, students with that detail code will not appear in your fee waiver list for presidential waivers or properly classified as having tuition waived. 

https://www.usg.edu/georgia_best/application_development_and_support/business_processes
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Common Validation Errors – Learning Support

VSTE297 For students matriculating Fall 2019 and forward, if student level is 10, 20, 30, 40, 
then Learning Support Requirement Indicator - English must not be null.

VSTE301 For students matriculating Fall 2019 and forward, if student level is 10, 20, 30, 40, 
then Learning Support Requirement Indicator - Math 1 must not be null.

VSTE303 For students matriculating Fall 2019 and forward, if student level is 10, 20, 30, 40, 
then Learning Support Requirement Indicator - Math 2 must not be null.

These errors should be reviewed in SOATEST for LSE, LSM1, or LSM2 Test Codes and 
ZOAGARP for LSE, LSM1, or LSM2 NCRQ Codes. Are these codes present on the student 
record? How to fix errors: Look at SAAADMS and ensure the student is a current term 

undergraduate degree-seeking admit. If so, check that the ZORCLSP process 
has ran since the student was admitted (Check with the Learning Support 
Coordinator or department responsible for running ZORCLSP). Run ZORCLSP 
for the student or have the Learning Support Coordinator manually add the 
codes and correct the status in SOATEST and ZOAGARP.

Presenter Notes
Presentation Notes
Next, lets look at a few common validation errors. First, we have learning support errors. These errors typically show up when you have undergraduate students admitted after you last ran the ZORCLSP process to evaluate for learning support requirements. For students receiving these errors, you will want to review the student record and add the proper codes and scores on SOATEST and ZOAGARP. This can be done manually or by running ZORCLSP for these students using a popsel. As always, please run ZORCLSP in audit mode first to ensure your parameters are correct and there are no adverse effects to running this process. 
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Common Validation Errors – DMA: Enrollment Data

VSPE011 The combination of Major Area Code (CIP code), Degree Acronym, and 
Degree Level Code must be authorized through D and MA for degree seeking students.

VSPE012 Must have an active DMA status for first time degree seeking students. 

VSPE011 is an error code for any enrolled student, while VSPE012 is looking at first-time 
students.

Often VSPE012 errors are due to a program deactivation status with new students 
enrolled.

How to fix errors: Review the validation data against the DMA for CIP code, 
Degree Acronym, and Degree Level. Ensure the CIP Code Extensions have 
been updated on SOAXREF-RGTCIPE for new programs or program changes.

Program changes approved by Academic Affairs are made in the DMA database after 
the prior term ADC closes but before the current term MT opens. You may receive errors 
during Preliminary Headcounts if changes have not yet been made.

Presenter Notes
Presentation Notes
Next , we have everyone’s favorite DMA Validation Errors. We have two errors for currently enrolled students. One is VSPE011 which looks at the CIP Code, Degree Acronym, and Degree Level Code for all currently enrolled students. Then we have VSPE012 which is looking at your newly enrolled students. VSPE012 is going to show up when you have deactivated programs. If a program was deactivated Summer 2024, new students cannot enroll in the program Fall 2024.

Very often errors are due to the last 2-digits of the CIP Code. You may have forgotten to update SOAXREF-RGTCIPE with the CIP extension for a new program or program change. 

Please note that program changes such as deactivations, terminations, degree acronym changes, or CIP code changes will take place prior to the MT Collection for the effective change term. The prior term EOT collection must be closed before processing. 
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Common Validation Errors – Student Level & Matric Term

VSTE278 Student Level Must be Present Matriculation Term Errors
How to fix errors: If you have recently 
created a new student type, please 
make sure you have coded it in all the 
following Banner Admin forms:

ZOASLVL

RGTSTYP

ZTSLVL will tell you the student level 
code if needed – you do not need 
to add anything here.

How to fix errors: Review the full student record. 
You must look at Student Type and matriculation 
term together. 

• If student type did not update to ‘C’ status 
during EOT processing, the issue may be 
student type not matric term.

• ZHRMATR – Update Matriculation Term 
Process

• Updates from Undergraduate to 
Graduation to Professional Level

• Updates from Transient to Undergraduate, 
or Dual Enrolled to Undergraduate

• Does not update from original 
Undergraduate Admission when later 
readmitted

Presenter Notes
Presentation Notes
Next, we have VSTE278 which says the student level must be present. This error typically appears when institutions create new student types. When creating new student types please make sure you update the banner admin forms listed on this slide.
 
Lastly, we have matriculation term errors. Often schools have a very large number of matric errors until they run the ZHRMATR process. Sometimes matric errors appear but the true issue is an incorrect student type. You should review the entire student record when you receive matric errors. 

https://www.usg.edu/georgia_best/user_docs/gamods_9_15_UpdateMatricTerm_Userdoc.pdf
https://www.usg.edu/georgia_best/user_docs/gamods_9_15_UpdateMatricTerm_Userdoc.pdf
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Data Review – Reports (Turnaround or Validation Reports)

Presenter Notes
Presentation Notes
Once you have cleared your errors, institutions must review specific reports we refer to as turnaround reports or validation reports. If any of the data is incorrect in these reports, action is needed before the collection closes. Please be sure all parties on campus which need to validate have time to validate prior to collection close. 

To assist with data validation, you can click on any of the blue links to drill down further to student level details. You can then export the data in an excel format to assist you with finding missing students or incorrect data in the collection.
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Data Review – Reports (Semester Credit Hours Summary)
MT Census 1 Courses Only

• Student is enrolled on or 
before MT census date 
(status change date) AND

• Course start date is on or 
before midterm census 
date

EOT Census 2 Courses Only
• Student is enrolled 

before or on end of 
term census date AND

• Course start date is after 
(not on) MT census date 
AND

• Course start date is 
before or on end of 
term census date

Review this report for every 
MT and EOT Collection, as 
it provides a summary of 
the total credit hours 
produced at your 
institution for each Census.

Presenter Notes
Presentation Notes
One of the validation reports is Semester Credit Hours Summary. 

This slide will provide you with information on which course sections are Census 1 and Census 2 sections for credit hours. Depending on your academic calendar, all sections may be included in C1 or some of your second session or later parts of term may be considered C2 courses. 
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Data Collection Certification Form

This form is due by 5 PM 
on the ADC Due Date.

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting 

Presenter Notes
Presentation Notes
Once you have cleared all validation errors (or communicated with RPA to confirm error relief is required) and verified your data is correct by thoroughly reviewing the turnaround or validation reports, the Registrar must complete the Certification Form. The Link to the ADC Certification Form is available on the RPA Website under the Data Collection and Reporting Tab, then Academic Data Collection and Reporting. The Certification Form is used for the Academic, Financial Aid, Human Resources, and Transfer Collections. When completing the certification, be sure to select ‘Academic Data Collection’ from the dropdown for Collection Certified. 

This form is due by 5PM on the ADC Due Date. 

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting


Dr. Angela Bell | Vice Chancellor of Research & Policy Analysis
Operations Division | Research and Policy Analysis (RPA)

USO Data Usage & POC Responsibilities
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USO Data Usage – Public Reports & Data Resources

https://www.usg.edu/research 

Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research
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USO Data Usage – Public Reports & Data Resources

https://www.usg.edu/research/data_dashboards

Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research/data_dashboards
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USO Data Usage – Public Reports & Data Resources

https://www.usg.edu/research/enrollment_reports

Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research/enrollment_reports
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USO Data Usage

• Decision Making and Policy Analysis
– Inform policy decisions
– Model legislative impacts
– Monitor trends and performance
– Assess the success of policy and initiatives

• Strategic plan metrics
• Best practices development
• Respond to legislative data requests

Presenter Notes
Presentation Notes
Another way in which our data is used, is for Decision Making and Policy Analysis. There are many organizations and departments in Georgia which make data requests in order to make more informed decisions affecting higher education policy affecting institutions and students. While each requestor has a very specific set of guidelines for their needs, many make the same requests at set intervals (annually, quarterly).  
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USO Data Usage

USO data is used to help support USG initiatives. The data is 
also submitted to state agencies and organizations.

Presenter Notes
Presentation Notes
Our data is also used to help support a variety of Initiatives within the state. One example is the Complete College Georgia initiative started by our former Governor. The primary goal of CCG is to improve student access to and graduation form institutions of higher education. 
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USO Data Usage

IPEDS Matters!!!
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Points of Contact Responsibilities

Presenter Notes
Presentation Notes
The system office has recently drafted a new resource for the data collections, which outlines the responsibilities of collection points of contact. Once finalized, this document will be available on the ITS and/or RPA websites under the data collection links. A copy will also be sent to the POC listserv. We believe POCs are likely aware of these responsibilities, but this document will provide clarification for current POCs and guidance for NEW POCs.
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Points of Contact Responsibilities – Communication with USO

• Liaises between institution and University System Office (USO) for 
institutional data collection and responds in a timely manner to USO 
inquiries.

• Reports any changes in personnel who impact the collection in a timely 
manner to ITS. These changes may include new access requests, access 
changes, and deactivations.

• Coordinates the certification of data for each collection and ensures 
that the Certification Form on behalf of the institution is submitted by the 
due date at 5 PM (by the Registrar for ADC and by the Director of 
Financial Aid for FADC).

• Ensures all deadlines related to data collections are met.

Presenter Notes
Presentation Notes
First, you will see four responsibilities I know you are all very familiar with. These are specifically related to your communication with the System Office. First, you are the point of contact, so you are our go to person on campus for the collection. 
ITS performs routine checks on accounts to ensure the appropriate individuals have access to the collection for extraction and reporting, but please let us know as soon as you are aware of personnel changes. This will help us ensure you have a backup at all times.

Next, as you know, we will be reaching out to you if the appropriate individual on campus has not certified the data via the Certification Form on the due date. This form should be completed as soon as the collection data has been verified and the collection is not considered complete without it.

Ultimately, the POC is responsible for ensuring all deadlines related to the collection are met and communicating any issues to the System Office.
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Points of Contact Responsibilities – Institution Communication

• Communicates collection cycle dates (preliminary headcounts, census 
dates, certification and due dates) to campus partners to prevent 
conflicts which may delay the collection submission or skew the collected 
data. An example may be to advocate for Banner maintenance not to 
be scheduled during the final week of a collection.

• Distributes important collection announcements from USO to affected 
and/or interested parties on campus.

• Trains new institution personnel on collection processes and expectations, 
and requests training for new personnel from USO Research & Policy 
Analysis (RPA) & Information Technology Services (ITS) as needed.

Presenter Notes
Presentation Notes
Next, are a few responsibilities related to communication.

First, the POC is responsible for communicating collection dates to campus partners. For the ADC, the census and due dates are all posted on the RPA website and are consistent from year to year. 

Next, we have the need to distribute listserv announcements to campus partners. Typically, we attempt to communicate to all listservs at the same time, but we ask that you assist us in ensuring your campus partners are kept informed of important collection announcements. 

Lastly, please let us know if you have new personnel needing collection training. We understand typically training occurs on campus, but please let us know if additional training is needed.
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Points of Contact Responsibilities – Data Quality Measures

• Ensures implementation of new and maintenance of current processes and 
procedures related to the collection (for example, proper translation of 
Banner codes to USG common codes) and collaborate with germane 
functional areas regarding changes in the collection.

• Examines turnaround reports, not limited to mandatory reports for 
validation for data completeness and quality.

• Ensures that errors received during the collection process are resolved and 
cleared. If the errors cannot be cleared, communicate the need for error 
relief as early as feasible.

• Ensures Data Validation Reports are validated by appropriate institution 
personnel prior to the collection due date at 5 PM. This may include staff 
from the Bursar’s office, Institutional Effectiveness, Institutional Research, 
Financial Aid, Registrar, and Directors of Facilities.

Presenter Notes
Presentation Notes
These last few items are related to data quality measures. First, it is important for the POC to remain aware of new processes and updates to old processes related to the collection. The POC is responsible for ensuring translation tables are kept up to date for each collection. One way to catch this is by examining the turnaround reports and validating the data., which is another item on this list. 

Next, the POC is responsible for ensuring all errors are cleared or are eligible for error relief prior to the collection due date. If in doubt, please submit a ticket to helpdesk@usg.edu.

Lastly, we ask that the POC have campus partners validate the data prior to the 5PM collection deadline. This may mean errors will need to be cleared earlier in the week to allow time for partner reviews. We often see 
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Data Collection Resources & Assistance

Data & Reporting Services Webpage
https://www.usg.edu/data_services 

Beta Testing Assistance
DW_TEST@usg.edu 

Open Collection Assistance
Helpdesk@usg.edu 

Apex Application 
to perform an 

extraction

Review Cognos 
Reports to validate 

extracted data

Documentation for 
each specific data 

collection

Required Data 
Collection Certification 
Form & Resource Guide

Data Element Dictionary 
(DED)

ADC Due Dates

Research & Policy Analysis Webpage
https://www.usg.edu/research 

Presenter Notes
Presentation Notes
Please visit our website for additional resources regarding release information, direct links to the reporting applications for extraction and reports, and documentation. 

If you have questions or issues during the open collection, please email the ITS helpdesk at helpdesk@usg.edu.



https://www.usg.edu/data_services
mailto:DW_TEST@usg.edu
mailto:DW_TEST@usg.edu
https://www.usg.edu/research


Questions and Comments
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Beta Testing Assistance
DW_TEST@usg.edu 

Open Collection Assistance
Helpdesk@usg.edu 

Data & Reporting Services Webpage
https://www.usg.edu/data_services

Research & Policy Analysis Webpage
https://www.usg.edu/research

mailto:DW_TEST@usg.edu
mailto:DW_TEST@usg.edu
https://www.usg.edu/data_services
https://www.usg.edu/research
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