
Welcome to the Summer Mid-Term 20261 
Academic Data Collection Webinar!

Please mute your microphone.

Place any questions or comments 
in the chat window at any time 
throughout the presentation. All 
questions will be addressed at the 
end of the session.

Agenda
• Summer MT 20261 Release Review
• ADC Basics
• Data Quality
• Data Review & Certification
• USO Data in Action
• POC Responsibilities



Session Etiquette
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• This webinar is being recorded and will be posted to the 
Data & Reporting Services webpage. 

• Please mute your microphone.

• Attendee cameras are not required but are welcomed.

• Place any questions or comments in the chat window at 
any time throughout the presentation. All questions will 
be addressed at the end of the session.



Bethany Watts | Business Systems Analyst
Information Technology Services | Enterprise Data Management and Analytics (EDMA)

Academic Data Collection:
Summer MT 20261 Academic Release 1.21 Review



Summer Mid-Term Collection (20261) Dates
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Preliminary Headcount
o June 05, 2025 – Collection opens for Preliminary Headcount
o June 10, 2025 – Deadline for an initial extraction
o June 12, 2025 – Required Extraction for Preliminary Headcount

All institutions must run ZADMETL and extract on 
June 12 before 5:00 PM. The collection closes for 
persistence of PH data at 5:00 PM

Presenter Notes
Presentation Notes
The preliminary headcount collection will open on June 5, 2025, and will close for the persistence of headcount data on June 12, 2025. 

REMINDER: All institutions must run ZADMETL and extract on June 12 before 5:00 PM



Summer Mid-Term Collection (20261) Dates
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Key Mid-Term Dates
o June 18, 2025 – Collection Re-opens
o July 08, 2025 – Summer MT ADC Census Date
o July 15, 2025 – Extraction and Certification Form Due Date

Certification Forms must be submitted by close of 
business (5:00 PM) on July 15.

Presenter Notes
Presentation Notes
The Summer Mid-Term Collection (20261) will re-open on June 18, 2025. July 8th is the Summer MT ADC Census date. The collection is scheduled to close on July 15th.  

Institutions must extract during this period, between June 18th and July 15th. All errors must be cleared or approved for error relief, and the Certification Form must be submitted by close of business on July 15th.



Items Included in the Summer Mid-Term Release
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• Academic Release 1.21 (Updated)
o Campus ETL

• Data Collections ETL 1.3
o Data Collection Extraction process (ZADMETL)

Presenter Notes
Presentation Notes
For the Summer Mid-Term collection, we are releasing Academic Release 1.21, which contains an updated campus ETL script. There are no changes for the Banner Data Collection Extraction process, ZADMETL, which will remain version 1.3.
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• Collection of ACT Composite Test Codes
• Collection of Degree Level and Student Level Codes for IPEDS 

reporting

Changes Included in the Summer Mid-Term Release

Presenter Notes
Presentation Notes
Academic Release 1.21 includes changes to the collection of ACT Composite Test Codes and the collection of Degree Level and Student Level Codes for IPEDS reporting. 
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• Beginning in April 2025, students taking the ACT online can choose 
whether to include the science section. This option will be available to 
students taking the ACT in person starting September 2025. 

• The new ACT Composite score will include English, Math, and Reading 
test scores. The Science test score will be reported separately for 
students who opted to take it.

• These changes include
– the creation of a new data element

– a new validation rule

– modification of existing data elements

– modification to the ADC Campus ETL Script to collect new A33 test code

– updates to tables and related table dump reports

Collection of ACT Composite Test Codes



New Data Element: ACT Test Score Composite -
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• Created for students who took the ACT 
with English, Math, and Reading

• Business Practices If a test score for ACT Test Score 
Composite: English, Math and Reading 
(A33) is present, then test scores for 
English (A01), Math (A02) and Reading 
(A03) must also be present.
Leave blank if there is no ACT score. Do 
not remove ACT scores from records of 
returning students.
Do not convert ACT score to SAT score.
ACT Scores are collected for student 
level numbers 10, 11, 20, 30, and 40

• Validation Rule VSTR263: The ACT Test Score Composite 
– English, Math, and Reading (A33) 
must be 01-36 when it is not null. 
Excludes admit types TR, TL, TP, NT, TP, 
TN, AU, and PB. 

English, Math, and Reading (A33)

Presenter Notes
Presentation Notes
Beginning in April 2025, students taking the ACT online can choose whether to include the science section. This option will be available to students taking the ACT in person starting September 2025. 
A new data element, STR197: ACT Test Score Composite – English, Math, and Reading (A33), has been created for students who chose not to take the science section of the ACT. The Business Practices and Validation Rule is similar to the data element STR009 for test code A05. 




Modified Data Element: ACT Test Score Composite -
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• Modified for students who took the ACT 
with English, Math, Reading, and 
Science

• Element name changed from ‘ACT Test Score 
Composite’ to ‘ACT Test Score Composite: 
English, Math, Reading and Science (A05)’

• Description updated to include the test 
sections and calculation of the ACT Composite 
score

• Business Practices were updated to note if a 
test score for ACT Test Score Composite: 
English, Math, Reading and Science (A05) is 
present, then test scores for English (A01), Math 
(A02), Reading (A03) and Science (A04) must 
also be present.

English, Math, Reading, and Science (A05)

Presenter Notes
Presentation Notes
Data Element STR009, ACT Test Score Composite, has been modified to specify that the existing test code, A05, includes the English, Math, Reading, and Science sections of the ACT. These modifications included changing the element name and description and updating the Business Practice to ensure all individual section scores are present. 
 




Modified Data Element: Test Code
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• Modified to include the 
– new valid value of test code A33: ACT Test 

Score Composite (English, Math, and 
Reading) 

– updated valid value of test code A05: ACT 
Test Score Composite (English, Math, 
Reading, and Science)

Presenter Notes
Presentation Notes
Data Element STR001, Test Code, has been modified to include the new valid value of test code A33: ACT Test Score Composite (English, Math, and Reading) and the updated valid value of test code A05: ACT Test Score Composite (English, Math, Reading, and Science).




Updated Cognos Turnaround Report
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• The Cognos Test Code Summary 
report has been updated to 
include a new column, 
TEST_COMPONENT_DESCR. 

• The TEST_COMPONENT_DESCR 
column provides a description of 
the test codes to assist institutions 
with reviewing and verifying test 
code submissions. 



Data Setup: ACT Test Score Composite (A33)
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• Create Test Code A33 on the Banner Test Code Validation (STVTESC) 
page using the following values: 

– Test Code: A33
– Description: ACT Composite Eng, Math, Read
– Maximum Number of Positions: 2

– Data Type: Checked 
– Minimum Score: 01
– Maximum Score: 36

Presenter Notes
Presentation Notes
The following slides illustrate the setup for the A33 test code and how it should be entered on the student record.

The first step is to create the new A33 test code on the Banner Test Code Validation (STVTESC) page. 

Test code: A33
Description: ACT Composite Eng, Math, Read
Maximum Number of Positions: 2
Data Type: Checked (numeric value)
Minimum Score: 0
Maximum Score: 36



Data Entry: ACT Test Score Composite (A33)
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• Enter A33 (ACT Composite Eng, Math, Read) on the Banner Test Score 
Information (SOATEST) page. 

– Reminder: ACT test scores for English (A01), Math (A02), and Reading (A03) must also be 
present. 



Data Collection: ACT Test Score Composite (A33)

15

• Entered in Banner on SOATEST using Test Code ‘A33’
• Collected, if present, for Student Levels 10, 11, 20, 30, and 40
• Stored in the ODS and PDC_ADMSTU_TEST_RESULTS_MIMIC tables
• Included in PDC_ADMSTU_TEST_RESULTS_MIMIC table dump reports and 

the Cognos Test Code Summary report  

Presenter Notes
Presentation Notes
As previously mentioned, the ACT Composite Eng, Math, Read) should be entered on the Banner Test Score Information (SOATEST) page using standard test code ‘A33’. 

This test code/score will be collected when present for student levels 10, 11, 20, 30, and 40 and stored in the ODS and PDC_ADMSTU_TEST_RESULTS_MIMIC tables with other similar data. This code will be included in the PDC_ADMSTU_TEST_RESULTS_MIMIC table dump and the Cognos Test Code Summary report. 
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• The discontinuation of Degree Level Code F (Advanced Certificate) 
and the creation of new Degree Level Codes and Student Level 
Codes will provide institutions with a more granular breakdown of the 
current Graduate Degree Level codes and provide corresponding 
student levels to assist with IPEDS reporting.

• These changes include
– the creation of new valid values

– the discontinuation of existing valid values

– modification of existing data elements

– new validation rules

– modification to tables and related table dump reports

Collection of Degree Level and Student Level Codes



Modified Data Elements: Degree Level Code
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Enrolled (SPE002) & Awarded (SPA002) 

• Discontinued Graduate Degree Level 
Valid Values
o Degree Level Code F – Advanced Certificate

• New Graduate Degree Level Valid Values
o Degree Level Code H – Post-Baccalaureate 

Certificate

o Degree Level Code L – Post-Master’s 
Certificate

o Degree Level Code R – Post-First Professional 
Certificate

Presenter Notes
Presentation Notes
Academic Release 1.21 includes the discontinuation of Degree Level Code F (Advanced Certificate) and the creation of the following new Degree Level codes for students seeking an advanced certificate: 
H – Post-Baccalaureate Certificate 
L – Post-Master's Certificate
R – Post-First Professional Certificate 




Modified Data Elements: Degree Level Code
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Enrolled (SPE002) & Awarded (SPA002) 

VSPE024 If L is submitted for Degree Level Code on the highest priority MAJOR curriculum 
record, then the Student Level must be 73, and the student must not be 
pursuing other degrees with a level of A, B, D, G, M, P, Q, S, or V.

VSPE025 If R is submitted for Degree Level Code on the highest priority MAJOR curriculum 
record, then the Student Level must be 81, and the student must not be 
pursuing other degrees with a level of A, B, D, G, M, P, Q, S, or V.

VSPE026 If H is submitted for Degree Level Code on the highest priority MAJOR curriculum 
record, then the Student Level must be 60, and the student must not be 
pursuing other degrees with a level of A, B, D, G, M, P, Q, S, or V.

• The following Degree Level Code – Enrolled (SPE002) Validation Rules 
have been created to ensure the correct Student Level is assigned 
based on the student’s Degree Level Code



Modified Data Elements: Degree Level Code

19

Enrolled (SPE002) & Awarded (SPA002) 

• The following Degree Level Code – Enrolled (SPE002) Validation Rules 
have been updated to discontinue Degree Level Code F and include 
Degree Level Codes H, L, and R

VSPE002 Degree Level Code must be valid for the institutional level. Valid codes for 
Georgia Institute Of Technology, Georgia State University, Augusta State 
University, or University Of Georgia are (Z, C, E, V, A, B, N, H, L, R, M, S, D, P, X, G).

VSPE003 Degree Level Code must be valid for the institutional level. Valid codes for 
Columbus State University, Kennesaw State University, University of West 
Georgia, Georgia Southern University, University of North Georgia, Middle 
Georgia State University, Georgia College and State University, and Valdosta 
State University are (Z, C, E, V, A, B, N, H, L, M, S, D, X, G).

VSPE004 Degree Level Code must be valid for the institutional level. Valid codes for Fort 
Valley State University, Clayton State University, Augusta State University, 
Savannah State University, Georgia Southwestern State University, Albany State 
University are (Z, C, E, V, A, B, N, H, L, G, M, S, X).



Modified Data Element: Student Level (STE078)
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• New Student Level Valid Values for 
Graduate-Level Certificates
o 73 – Post-Master’s Certificate: Student 

who is seeking a Post-Master’s 
certificate but who is not working 
toward a degree.

o 81– Post-First Professional Certificate: 
Student who is seeking a Post-First 
Professional certificate but who is not 
working toward a degree.

Student Level 60 aligns with Degree Level H
Student Level 73 aligns with Degree Level L
Student Level 81 aligns with Degree Level R

Presenter Notes
Presentation Notes
Two new Student Level codes have been created to align with the new Degree Level codes: 
73 – Post-Master’s (Degree Level L) 
81 – Post-First Professional (Degree Level R) 
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• The following Student Level (STE078) Validation Rules have been 
created to ensure the correct Degree Level is assigned based on the 
student’s Student Level

Modified Data Elements: Student Level (STE078)

VSTE335 If Student Level Number is 73, then student must have a Degree Level Code of  L 
on the highest MAJOR curriculum record.

VSTE336 If Student Level Number is 81, then student must have a Degree Level Code of R 
on the highest MAJOR curriculum record.

VSTE337 If Student Level Number is 60, then student must have a Degree Level Code of H 
on the highest MAJOR curriculum record.
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• The following Student Level (STE078) Validation Rules have been 
updated to include Student Level 73 and 81, to discontinue Degree 
Level Code F, and to include Degree Level Codes H, L, and R

VSTE228 Research Universities may use student levels 10, 11, 20, 30, 40, 50, 51, 52, 53, 56, 
60, 72, 73, 74, 76, 80, 81, and 90 only.

VSTE229 Regional Universities may use student levels 10, 11, 20, 30, 40, 50, 51, 52, 53, 56, 
60, 72, 73, 74, and 76 only.

VSTE230 State Universities may use student levels 10, 11, 20, 30, 40, 50, 51, 52, 53, 56, 60, 
72, 73, 74, and 76 only.

VSTE237 If Student Level Number is 56 then student cannot have N, X, D, H, L, R, M, S, or P 
degree level codes

VSTE238 If Student Level Number is 56 then student can only have degree level codes of 
A, B, C, E, G, V, or Z. 

Modified Data Elements: Student Level (STE078)
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• The implementation of the Degree Level Code changes also impacted 
several existing data elements. The Validation Rules of these elements 
have been modified to include the new valid values for the Degree 
Level Code.

Additional Modified Data Elements

VSGC015 (SGC004) Institutional Cumulative Hours Earned must be 600 or less for degree 
level codes H, L, R, M, S, D, G, and P.

VSGC019 (SGC005) USG Cumulative Hours Earned must be 600 or less for degree level 
codes H, L, R, M, S, D, G, and P.

VSGC028 (SGC008) Cumulative Transfer Hours Earned must be 600 or less for degree level 
codes H, L, R, M, S, D, G, and P.

VSGR048 (SGR017) If Student Level Indicator is GS, then Degree Level Code must be M, 
V, H, L, R, C, S, G, D, or Z.

Presenter Notes
Presentation Notes
Institutional Cumulative Credit Hours Earned (SGC004) – VSGC015
USG Cumulative Credit Hours Earned (SGC005) – VSGC019
Transfer Hours Accepted, Cumulative, Undergraduates Rule (SGC008) – VSGC028
Student Level Code (SGR017) – VSGR048




Quick Reference Guide: Advanced Certificate

24 https://www.usg.edu/georgia_best/busproc_docs/ADC_QuickReference_DegreeLevel_StudentLevel.pdf

Presenter Notes
Presentation Notes
A Quick Reference Guide titled Advanced Certificate Degree Level and Student Level Codes for Academic Data Collection has been made available to assist institutions with setting up Banner with the new valid values. The guide is available on the GeorgiaBEST Business Processes page under Data Collections

https://www.usg.edu/georgia_best/busproc_docs/ADC_QuickReference_DegreeLevel_StudentLevel.pdf


Data Setup: Degree Level Codes
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• Update the Degree Level Code Validation (STVDLEV) page to include 
the new degree level codes, H, L, and R. Do not remove code F. 

Presenter Notes
Presentation Notes
The following slides illustrate the setup for the new degree level codes H, L, and R. Degree Level Codes must be valid for the institutional level. Not all institutions will be set up for graduate-level certificate programs. 

The first step is to create the degree level codes on the Banner Degree Level Code Validation (STVDLEV) page. Do not remove code F. 

Code: H
Description: Post-Baccalaureate Certificate

Code: L
Description: Post-Master’s Certificate

Code: R
Description: Post First Professional Cert





Data Setup: Degree Level Codes
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• Update the Degree Code Validation (STVDEGC) page to map the following 
codes to the correct degree level

Code Description Level
CERG PostBac Certificate H
CERM Post Masters Certificate L
CERP Post First Professional 

Cert
R

Any degree codes 
mapped to degree 
level F will need to 
be updated to 
match the current 
degree levels. 

Presenter Notes
Presentation Notes
The next step is to map the degree acronym to the correct degree level on the Banner Degree Code Validation (STVDEGC) page. Degree Level Codes must be valid for the institutional level. Not all institutions will be set up for graduate-level certificate programs. An example of the setup is provided. Additional degree codes may be used for advanced certificate programs. Any degree codes mapped to degree level F will need to be updated to match the current degree levels.

Degree Code: CERG
Description: PostBac Certificate
Level: H

Degree Code: CERM
Description: Post Masters Certificate
Level: L

Degree Code: CERP
Description: Post First Professional Cert
Level: R




Data Setup: Student Level Codes
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• Update the Regents’ Student Level Code (ZTVSLVL) page as follows to 
include the new Student Level codes. 

Regents’ Student Level Description
73 Post-Master’s Certificate
81 Post-First Professional Cert

Presenter Notes
Presentation Notes
The following slides illustrate the setup for the new student level codes 73 and 81. Student Level codes must be valid for the institutional level. Not all institutions will be set up for graduate-level student codes. 

The first step is to create the student level codes on the Banner Regents’ Student Level Code (ZTVSLVL) page. 

Regents’ Student Level: 73
Description: Post-Master’s Certificate

Regents’ Student Level: 81
Description: Post-First Professional Cert




Data Setup: Student Level Codes
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• Update the Regents’ Student Level Rules (ZOASLVL) page to include 
the new Student Level codes. 

Regents’ Student Level Description
73 Post-Master’s Certificate
81 Post-First Professional Cert

ZOASLVL is dependent on the institutions’ business practices and student types and may 
not match the example above. 

Presenter Notes
Presentation Notes
The next step is to update the Regents’ Student Level Rules (ZOASLVL) page to include the new Student Level codes. 
ZOASLVL is dependent on the institutions' business practices and student types.
The Post-Master's Certificate must have Regents' Level 73.
The Post-First Professional Cert must have Regents' Level 81.




Data Entry: Degree Level & Student Level Codes
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If a student is enrolled in both a degree-seeking program and a 
graduate-level certificate program, the major with the highest priority 
number will determine the student’s student level code. 

If a student is pursuing a 
degree and an 
advanced certificate, 
they should be coded in 
Banner as a degree-
seeking student. The 
degree should be set as 
Priority 1 in the curriculum 
record.

Presenter Notes
Presentation Notes
When entering the student’s curricula, the student’s Student Level Code will populate based on the highest priority MAJOR curriculum. 
A student enrolled only in an advanced certificate program should have a Degree Level Code of H, L, or R, and a Student Level Code of 60, 73, or 81. A student enrolled in a degree-seeking program and in an advanced certificate program should have the student level code that matches their major with the highest priority number. 



Data Entry: Validation Examples
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EXPECTED OUTPUT: 
Degree Level Code = L and Student Level Code = 73

Priority = 1 
Program = CERM-NUNE
Level = GS
Degree = CERM
College = 05
Major = NUNE

EXAMPLE: Advanced Certificate Seeking Only



Data Entry: Validation Examples

31

EXPECTED OUTPUT: 
Degree Level Code = M and Student Level Code = 72

EXAMPLE: Degree AND Advanced Certificate Seeking
Student Curriculum Degree Record
Priority = 1 
Degree = MSN
Level = GS
Program = MSN-MSED
College = 03
Major = MSED

Student Curriculum Certificate Record
Priority = 2
Degree = CERG
Level = GS
Program = CERG-NUHI
College = 05
Major = NUHI



Data Collection: Degree Level & Student Level Codes
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• Advanced Certificates are collected for Degree Levels H, L, and R, 
and Student Levels 60, 73, and 81

• Collected based on the Banner setup of Degree Level and Student 
Level codes and pulled from the student’s curricula

• Degree Level codes for awarded students are stored in the ODS and 
PDC ADMGRAD_PROGRAM_MIMIC tables 

• Degree Level codes for enrolled students are stored in the ODS and 
PDC ADMSTU_PROG_ENROLL_MIMIC tables 

• Student Level codes are stored in the ODS and PDC 
ADMSTU_STE_ATTR_MIMIC tables as STUDENT_LEVEL_NBR



Impact on Data Reporting
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• The Catalog of Authorized Academic Programs (CAAP) has been 
updated to reflect the degree level changes made. Spreadsheets 
were uploaded to Moveit and sent to ADCPOCs on 5/28

• Degrees/Certificates awarded for Spring with Degree Level Code F will 
need to request error relief during the Summer MT & EOT 20261

Presenter Notes
Presentation Notes
Any dashboards/report with graduate level codes will be updated
Graduate Awards certificate grouping will include H, L, R 




Data Collection Resources & Assistance
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Apex 
Application to 

perform an 
extraction

Review Cognos 
Reports to 
validate 

extracted data

Documentation 
for each specific 
data collection

Data & Reporting Services Webpage
https://www.usg.edu/data_services 

Beta Testing Assistance
DW_TEST@usg.edu 

Open Collection Assistance
support@usg.edu 

Presenter Notes
Presentation Notes
Please visit our website for additional resources regarding release information, direct links to the reporting applications for extraction and reports, and documentation. 

If you have questions or issues during the open collection, please email the ITS helpdesk at helpdesk@usg.edu.



https://www.usg.edu/data_services
mailto:DW_TEST@usg.edu
mailto:DW_TEST@usg.edu


Dr. Angela Bell | Vice Chancellor of Research & Policy Analysis
Operations Division | Research and Policy Analysis (RPA)

Academic Data in Action:
Submission, Certification, and System Use
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Collection Timeline – ADC Due Dates

Earliest Start Date – Earliest the 
collection will open each term.
Preliminary Headcount – Not Listed, 
See Email Communication
Successful Extraction Required – Not 
Listed, See Email Communication
Census Date – Submission begin 
date, and credit hour cutoff date
Due Date – Successful extraction with 
no errors or with error relief & 
Certification Signoff Due

https://www.usg.edu/research/reporting_resources/adc_due_dates

Presenter Notes
Presentation Notes
The ADC collection timeline for the entire year is available on the USG website. Please note that if the collection date falls on a Saturday, the submission date will be Friday. If the collection date falls on a Sunday, the submission date will be on Monday.

This timeline will provide you with the earliest start date for a semester, census dates I and II, as well as Due Dates.

https://www.usg.edu/research/reporting_resources/adc_due_dates
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Collection Notifications

Institutions must submit on time for each collection. The submitted 
data is cloned into each of the USG data collection instances and 

persisted/finalized and stored. Clone & Persistence, mandatory 
reporting, and data dashboard refreshes cannot begin until all 

institutions have successfully submitted.

All dates assume a 
Close of Business 

timeframe or 5:00 PM. 

Presenter Notes
Presentation Notes
The ADC collection takes place twice a term, with a MT collection and an EOT collection. We also have Preliminary Headcounts which occur prior to the Mid-term collection. For the Preliminary Headcounts a successful extraction is required on a specific date, but errors do no have to be cleaned up by this date. 

2. For Each collection there’s an announcement that goes out with Key Dates for the collection. All dates assume a Close of Business timeframe or 5:00PM. If there are changes to a collection, business practice documents and notifications may be sent separately, so please thoroughly read all ADC notifications. For example, ITS sent the New Degree Level & Student Level Coding Quick Reference Guide on 05/22 for the Summer MT collection.

3. This example is from the Spring EOT 20254 Collection, which opened on April 29th,  with successful extraction required 1 week later on May 6th. A census date of May 12th and due date of May 21st .

4. ***Very Important*** All institutions must extract between Census Date and Close dates even if you were error free before Census Date.

5. Institutions do not need to wait until the close date to complete their submission.

6. As a best practice it best not to wait until the due date because this allows us more time to provide support for any issues such as ETL or validation errors

7. Your submission is not complete until you have extracted without error, been approved for error relief if requested, and have submitted your Certification. 

***It is very important that you submit on-time each collection. The data you submit must be cloned into each of the USG data collection instances and persisted/finalized and stored. This process cannot begin until all institutions have successfully submitted and mandatory reporting and data dashboards cannot be updated.
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ADC Basics for a Successful Submission

• Maintenance access to the 
ZADMETL process in Banner

• Access to the Data Collection 
Application (APEX) and Cognos

– Active Directory (AD) 
Accounts

– Requires Institution POC 
approval

– Accounts are disabled after 6 
months of no activity

– Contact support@usg.edu 
– POC listserv – Are you on the 

list?

• Test new releases in Pre-
Production/Test

– Users must download, install, 
and log into the ITS 
GlobalProtect VPN to 
access test URLs 

– Requires DUO 
authentication

• Extract early to identify technical 
issues

Presenter Notes
Presentation Notes
The first step for a successful submission is ensuring that users have access to the correct applications. 

First, you must have Maintenance access to the ZADMETL process in Banner. You will need to follow your campus procedures for access.

Next, Active Directory accounts allow end users to be able to login to the Data Collection Application, otherwise known as APEX, as well as Cognos. 

If you do not have access to Apex and Cognos, a ticket must be opened with the helpdesk with approval from the institutions POC (Point of Contact).

As a reminder, Active Directory accounts are disabled after 6 months of no activity which also requires calling the helpdesk to get them to reset your account. 

While testing is not required, it is a best practice, and we strongly urge that institutions comprehensively test using local business processes to ensure that the functionality meets reporting requirements. Watch for emails requesting beta testers for new releases.

To access the test APEX and Cognos URL’s, you must have the ITS VPN installed on your machine and be logged in. You will also need to have the DUO Authentication app.  If anyone needs instructions on how to get the ITS VPN, please submit a ticket with the helpdesk.

Another best practice is to extract early to identify technical or data issues early in the process. 


mailto:support@usg.edu
https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting
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ADC Basics – Data Element Dictionary (DED)

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting 

Presenter Notes
Presentation Notes
The Data Element Dictionary is available on the RPA website as well as within Cognos. The DED will provide you with business practices, valid values, Banner admin forms & tables, and validation errors for each of the collected data elements.

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting
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ADC Basics – Cognos Reference Tables

Presenter Notes
Presentation Notes
In addition to the Data Element Dictionary, we have a list of reference tables to assist you with the collection. The reference tables will provide you with a list of values for data elements. One of the most commonly used is the Country reference report.
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Data Quality – Translations

SOAXREF Translations
RGTTERM – Academic Term
RGTSLVL – Student Level
RGTBLDG – External Site Code
RGTRESD – Regents Residency Code
RGTSTYP – Student Type
RGTDETC – Fee Classification Code (Tuition 
& Fee Waivers)
RGTACIN – Regents Academic Interest 
Code

GTVSDAX Translations
Addresses and Email Addresses

https://www.usg.edu/georgia_best/application_development_and_support/business_processes 

Presenter Notes
Presentation Notes
Next, let’s talk a little about data quality and how institutions can ensure they are reporting complete and accurate data during the ADC process.

Within the data source section of the Data Element Dictionary, you may see a reference to SOAXREF or GTVSDAX. These are the two ways institutions can translate institutional values to Regents values. A full list of data elements needing translation can be found on our website, but I have listed a few here for reference. It is extremely important that you keep these up to date or data may be missed. For example, if your Student Accounts or Bursar’s Office creates a new detail code for your presidential waivers, unless that code is translated to the proper Regents value on SOAXREF-RGTDETC, students with that detail code will not appear in your fee waiver list for presidential waivers or properly classified as having tuition waived. 

https://www.usg.edu/georgia_best/application_development_and_support/business_processes
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Data Quality – Translations

Are you pushing attributes from CRM to Banner? 
(Military, First Generation)

Review First Generation Summary Report in Cognos 
(compare to pdc report for prior years)

Review Military Summary and/or Attribute Summary in 
Cognos (compare to pdc report for prior years)

Presenter Notes
Presentation Notes
If you have recently updated to a new CRM, please pay special attention to this slide.

This slide shows data elements we have experienced data quality issues with over the last year. First, are you populating first generation and military attributes in Banner? If you recently updated your CRM please make sure you are collecting first generation and military data in your CRM and that you are pushing this data in the form of student attributes into SAAADMS and SGASADD. The ADC will collect from both these administrative forms. Second, review the first generation and military reports in Cognos and compare to the pdc reports for the prior year to ensure you have not experienced a significant decrease in students with these attributes which could indicate an issue with your Banner data. 
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Data Quality – Translations

HIP Attributes: Course Section Attributes

Learning Support Reports: 
Learning Support – Students with LS Requirements after 30 Hours
Learning Support Requirements
Learning Support Enrollment

Presenter Notes
Presentation Notes
View the course section attributes table dump to ensure all course sections that should have a HIP attribute are being pulled into the extraction. If you rolled your course schedule, did you roll the attributes? If you add HIP attributes on sections and not at the course level, did you remember to add them to sections for the semester?

We have three different learning support reports:
1. The 'Learning Support Req' turnaround report has recently been updated to allow a drill down to student level data. 
2. The 'Learning Support Enrollment' turnaround report will provide you with data on students enrolled in learning support for the current term. Please pay special attention to your 'Not Enrolled' numbers. These are students who are labeled as requiring learning support, but that are not enrolled this semester.
3. The 'Learning Support - Students with Learning Support Requirements After 30 Hours' turnaround report provides student level data on all of the students labeled as requiring learning support with 30+ institutional earned hours. Please review the students on this list and correct the data in Banner, as needed. It is likely several of these students should have been marked exempt upon admission or have completed requirements, but were not properly updated during end of term processing. Please see the USG Academic Affairs Handbook 2.9.1.4 at https://www.usg.edu/academic_affairs_handbook/section2/C769 for more information on the learning support policy.
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Data Review – Reports (Turnaround or Validation Reports)

Presenter Notes
Presentation Notes
Institutions must review specific reports we refer to as turnaround reports or validation reports. If any of the data is incorrect in these reports, action is needed before the collection closes. Please be sure all parties on campus which need to validate have time to validate prior to collection close. 

To assist with data validation, you can click on any of the blue links to drill down further to student level details. You can then export the data in an excel format to assist you with finding missing students or incorrect data in the collection.
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Data Review – Reports (Semester Credit Hours Summary)
MT Census 1 Courses Only

• Student is enrolled on or 
before MT census date 
(status change date) AND

• Course start date is on or 
before midterm census 
date

EOT Census 2 Courses Only
• Student is enrolled 

before or on end of 
term census date AND

• Course start date is after 
(not on) MT census date 
AND

• Course start date is 
before or on end of 
term census date

Review this report for every 
MT and EOT Collection, as 
it provides a summary of 
the total credit hours 
produced at your 
institution for each Census.

Presenter Notes
Presentation Notes
One of the validation reports is Semester Credit Hours Summary. 

This slide will provide you with information on which course sections are Census 1 and Census 2 sections for credit hours. Depending on your academic calendar, all sections may be included in C1 or some of your second session or later parts of term may be considered C2 courses. 
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Data Collection Certification Form

This form is due by 5 PM 
on the ADC Due Date.

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting 

Presenter Notes
Presentation Notes
Once you have cleared all validation errors (or communicated with RPA to confirm error relief is required) and verified your data is correct by thoroughly reviewing the turnaround or validation reports, the Registrar must complete the Certification Form. The Link to the ADC Certification Form is available on the RPA Website under the Data Collection and Reporting Tab, then Academic Data Collection and Reporting. The Certification Form is used for the Academic, Financial Aid, Human Resources, and Transfer Collections. When completing the certification, be sure to select ‘Academic Data Collection’ from the dropdown for Collection Certified. 

This form is due by 5PM on the ADC Due Date. 

https://www.usg.edu/research/data_collection_and_reporting_resources/academic_data_collection_and_reporting
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USO Data Usage – Public Reports & Data Resources

https://www.usg.edu/research 

Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research
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USO Data Usage – Public Reports & Data Resources

https://www.usg.edu/research/data_dashboards

Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research/data_dashboards
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USO Data Usage – Public Reports & Data Resources

https://www.usg.edu/research/enrollment_reports

Presenter Notes
Presentation Notes
Next, we will explore different ways that we at USG use the data collect. First, we use the data for Transparency and Accountability by making several reports available to the public and our institutions via our website. 

https://www.usg.edu/research/enrollment_reports
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USO Data Usage

• Decision Making and Policy Analysis
– Inform policy decisions
– Model legislative impacts
– Monitor trends and performance
– Assess the success of policy and initiatives

• Strategic plan metrics
• Best practices development
• Respond to legislative data requests
• Support USG Foundation donor outreach

Presenter Notes
Presentation Notes
Another way in which our data is used, is for Decision Making and Policy Analysis. There are many organizations and departments in Georgia which make data requests in order to make more informed decisions affecting higher education policy affecting institutions and students. While each requestor has a very specific set of guidelines for their needs, many make the same requests at set intervals (annually, quarterly).  
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USO Data Usage

USO data is used to help support USG initiatives. The data is 
also submitted to state agencies and organizations.

Presenter Notes
Presentation Notes
Our data is also used to help support a variety of Initiatives within the state. One example is the Complete College Georgia initiative started by our former Governor. The primary goal of CCG is to improve student access to and graduation form institutions of higher education. 
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USO Data Usage

IPEDS Matters!!!
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Points of Contact Responsibilities

Presenter Notes
Presentation Notes
The system office has recently drafted a new resource for the data collections, which outlines the responsibilities of collection points of contact. Once finalized, this document will be available on the ITS and/or RPA websites under the data collection links. A copy will also be sent to the POC listserv. We believe POCs are likely aware of these responsibilities, but this document will provide clarification for current POCs and guidance for NEW POCs.
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Points of Contact Responsibilities – Communication with USO

• Liaises between institution and University System Office (USO) for 
institutional data collection and responds in a timely manner to USO 
inquiries.

• Reports any changes in personnel who impact the collection in a timely 
manner to ITS. These changes may include new access requests, access 
changes, and deactivations.

• Coordinates the certification of data for each collection and ensures 
that the Certification Form on behalf of the institution is submitted by the 
due date at 5 PM (by the Registrar for ADC and by the Director of 
Financial Aid for FADC).

• Ensures all deadlines related to data collections are met.

Presenter Notes
Presentation Notes
First, you will see four responsibilities I know you are all very familiar with. These are specifically related to your communication with the System Office. First, you are the point of contact, so you are our go to person on campus for the collection. 
ITS performs routine checks on accounts to ensure the appropriate individuals have access to the collection for extraction and reporting, but please let us know as soon as you are aware of personnel changes. This will help us ensure you have a backup at all times.

Next, as you know, we will be reaching out to you if the appropriate individual on campus has not certified the data via the Certification Form on the due date. This form should be completed as soon as the collection data has been verified and the collection is not considered complete without it.

Ultimately, the POC is responsible for ensuring all deadlines related to the collection are met and communicating any issues to the System Office.



55

Points of Contact Responsibilities – Institution Communication

• Communicates collection cycle dates (preliminary headcounts, census 
dates, certification and due dates) to campus partners to prevent 
conflicts which may delay the collection submission or skew the collected 
data. An example may be to advocate for Banner maintenance not to 
be scheduled during the final week of a collection.

• Distributes important collection announcements from USO to affected 
and/or interested parties on campus.

• Trains new institution personnel on collection processes and expectations, 
and requests training for new personnel from USO Research & Policy 
Analysis (RPA) & Information Technology Services (ITS) as needed.

Presenter Notes
Presentation Notes
Next, are a few responsibilities related to communication.

First, the POC is responsible for communicating collection dates to campus partners. For the ADC, the census and due dates are all posted on the RPA website and are consistent from year to year. 

Next, we have the need to distribute listserv announcements to campus partners. Typically, we attempt to communicate to all listservs at the same time, but we ask that you assist us in ensuring your campus partners are kept informed of important collection announcements. 

Lastly, please let us know if you have new personnel needing collection training. We understand typically training occurs on campus, but please let us know if additional training is needed.
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Points of Contact Responsibilities – Data Quality Measures

• Ensures implementation of new and maintenance of current processes and 
procedures related to the collection (for example, proper translation of 
Banner codes to USG common codes) and collaborate with germane 
functional areas regarding changes in the collection.

• Examines turnaround reports, not limited to mandatory reports for 
validation for data completeness and quality.

• Ensures that errors received during the collection process are resolved and 
cleared. If the errors cannot be cleared, communicate the need for error 
relief as early as feasible.

• Ensures Data Validation Reports are validated by appropriate institution 
personnel prior to the collection due date at 5 PM. This may include staff 
from the Bursar’s office, Institutional Effectiveness, Institutional Research, 
Financial Aid, Registrar, and Directors of Facilities.

Presenter Notes
Presentation Notes
These last few items are related to data quality measures. First, it is important for the POC to remain aware of new processes and updates to old processes related to the collection. The POC is responsible for ensuring translation tables are kept up to date for each collection. One way to catch this is by examining the turnaround reports and validating the data., which is another item on this list. 

Next, the POC is responsible for ensuring all errors are cleared or are eligible for error relief prior to the collection due date. If in doubt, please submit a ticket to helpdesk@usg.edu.

Lastly, we ask that the POC have campus partners validate the data prior to the 5PM collection deadline. This may mean errors will need to be cleared earlier in the week to allow time for partner reviews. We often see 
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Data Collection Resources & Assistance

Data & Reporting Services Webpage
https://www.usg.edu/data_services 

Beta Testing Assistance
DW_TEST@usg.edu 

Open Collection Assistance
support@usg.edu 

Apex Application 
to perform an 

extraction

Review Cognos 
Reports to validate 

extracted data

Documentation for 
each specific data 

collection

Required Data 
Collection Certification 
Form & Resource Guide

Data Element Dictionary 
(DED)

ADC Due Dates

Research & Policy Analysis Webpage
https://www.usg.edu/research 

Presenter Notes
Presentation Notes
Please visit our website for additional resources regarding release information, direct links to the reporting applications for extraction and reports, and documentation. 

If you have questions or issues during the open collection, please email the USG Service Desk at support@usg.edu.



https://www.usg.edu/data_services
mailto:DW_TEST@usg.edu
mailto:DW_TEST@usg.edu
https://www.usg.edu/research
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Questions and Comments

Beta Testing Assistance
DW_TEST@usg.edu 

Open Collection Assistance
support@usg.edu 

Data & Reporting Services Webpage
https://www.usg.edu/data_services

Research & Policy Analysis Webpage
https://www.usg.edu/research

mailto:DW_TEST@usg.edu
mailto:DW_TEST@usg.edu
https://www.usg.edu/data_services
https://www.usg.edu/research
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