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GeorglaFIRST Financials Current Events

Administrative Services Leadership Changes:

» After 16 years of dedicated service with USG, David Nisbet has retired, effective
11/30/2025.

 We are pleased to share that Sharon Neff has assumed the role of Assistant Vice
Chancellor for Administrative Services. Sharon brings extensive experience

leading HCM/Financials/support teams and is looking forward to continuing our
strong collaboration with each of you.
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GeorglaFIRST Financials Current Events

* Georgia Southern University & East Georgia State College Consolidation
* Consolidation activities in progress

e Unified ERP

e GeorgiaFIRST team involvement
e Consultant to assist with current Production Support
* Financials data clean up — start now!
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GeorglaFIRST Financials Current Events

* Travel & Expenses:
* Conus/Oconus: updates completed November 11, 2025
 Mileage Updates: completed January 6, 2026
e Concur reimplementation, due to State of Georgia’s Workday implementation

* Releases for both GeorgiaFIRST and Augusta University Financials: January 9-10,

2026
e Release for GeorgiaFIRST will include the 1099 updates from Oracle
e 2025 tax year: New 1099 types — 2025N and 2025M (previously 1099N and 1099M)
e 2026 tax year: Threshold for issuing a 1099 will increase from $600 to $2200.
* 1099 Informational meeting with Institutions held on December 10, 2025 at 10am.
Meeting recording available here.
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e GeorgiaFIRST and Augusta University Financials: 2 scheduled releases a year
e January (1099 release) and June (FYE release) I
* Releases also include security and infrastructure patching
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https://www.youtube.com/watch?v=rzq7QCoGo2E

GeorglaFIRST Financials Current Events

 Power Bl Department Manager Dashboard
* Power Bl is ERP agnostic.
* Dashboards similar to what is currently available in PeopleSoft Financials today.
* Budget to Actuals: Provides an overview of the entire budget amount for the funds included in

the report. This includes budget amount, pre-encumbrances, encumbrances, and expenses
including Personal Services, Travel, Operating, and Capital expenses by Budget Year

* Oper Exp Detail: Provides an overview of Operating Expenses across departments, as well as a
matrix of operating expenses by Project, Vendor (in alphabetical order), Transaction Description,
and the total expenses.

* Personal Services Monthly: Breakdown of Salary costs and Benefit costs per employee in
department.

 Open POs: Provides an overview of all open purchase orders by department and years, including
PO Balance from prior years and the current year, PO balance by Account Group, as well as the top
10 vendors by PO balance.

e Access continues to be role based, roles assigned in PeopleSoft Financials, then set up in

Power BI. FPANG
* Pilot Institutions identified and will be testing soon.
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298.00M

Budget Amount

@ Personal Services Expense ® Travel Expense

23.67TM
21.51M

20M
1om 5.75M
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2024 2025 2026

[ File ~ 1 Export ~ 1# Sharz g Explore (g Subscribe © Setalert @ Monitor

Budget to Actuals Dashboard

3.58M

Pre-encumbered

0.55M

0.5M
0.36M
0.07M
0.0M .

2024 2025 2026

Budget Year Budget Year
® Operating Expenses @ Capital Expenses
106.62M 105.65M (LEN
100M 10M
6.14M
S50 5M
18.24M
o [ o
2024 2025 2026 2024 2025
Budget Year Budget Year

108.77M

Encumbered

23.9/M

Expended

@D,|',

161.67M

Remaining

Budget Reference Budget Pre-enc Encumbered Expen)

B 2026 297,999,546.81 3,581,884.24 108,774,129.24
E 0000000 - 275,000.00 0.00 0.00
H 1211000 - 1,056,159.00 0.00 81016493
H 1225000 - 1,168,263.00 0.00 681,193.61
= 1230000 - 2,091,307.00 0.00 50347244
[ 1231000 - 166,858.00 0.00 0.00
F= 1300000 1,217,966.00 0.00 475,004,231
[ 1400000 - 2,722, 266.00 0.00 1,966,427.65
= 1500000 1,040,876.00 0.00 420,393.53
B 1512000 - 2,207,033.00 0.00 1,354,107.80
[ 1512001 2,970.00 0.00 0.00
= 1518000 - 0.00 0.00 0.00
= 1519003 - 33,000.00 0.00 0.00
FE 1521000 - 4,089,890.00 0.00 291223131
= 1521100 - 63,000.00 0.00 24,000.00
B 1521200 1,880,476.00 0.00 1,635,240.56
B 1521300 - 203,947.00 0.00 30,000.00
E 1530000 - 1,648,955.00 0.00 1,437,660.06
F 1530002 - 4,500.00 0.00 0.00
1531000 - 313,796.00 0.00 261,382.16
CTotal

297,999,546.81

3,581,884.24 108,774,129.24

Fund Code

All v
Account

All V

Dept Status, Department

All

Budget Year

2026

23,974

Data shown in charts is through equivalent date (12/2) in each year. Charts will update according to dept
and fund filters, but will always show 3 budget years for trending analysis.

Data in matrix includes entire budget

Project Status, Project

All

:'9Reset to Default
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GeorglaFIRST Financials Current Events

 HRA and PSB Archiving

e |TS will continue archiving data from PERS_SERV_BOR and HR_ACCTG_LINE. Aiming to archive
through 6/30/2023 by end of April 2026.

* Currently any data prior to a Run Date of 7/1/2022 is only accessible via the archive tables.

* OneUSG:

PERS_SERV_BOR will be archived to BOR_PERS _S_HIST
HR_ACCTG_LINE will be archived to HR_ACCTG_LINE_H

* GeorgiaFIRST Financials
PERS_SERV_BOR will be archived to PERS_SERV_BOR_H
HR_ACCTG_LINE will be archived to HR_ACCTG_LINE_H
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GEORGIAFIRST

Information Technology Services

GeorgiaFIRST Website

https://www.usg.edu/gafirst-fin TR

About Us

The GeorgiaFIRST PeopleSoft Financials application
model is a fully integrated, Oracle-based technology '
suite of software applications managing the

financial data that meet BOR and USG institutional

needs for information used in decision-making.

The GeorgiaFIRST Financials website is the central repository for

The single application model and a consolidated

all information regarding PeopleSoft Financials for GeorgiaFIRST database contaning the dat or l nsttutonsae

institutions. Users can access all of the pages from the i S S P T——
GeorgiaFIRST Financials homepage. CoongaFRSTFPLAY
The GeorgiaFIRST Financials homepage contains tiles on the GeorgiaFIRST Online Resources

page that allow you to navigate to the latest Announcements STAY UP TO DATE WITH ALL THE LATEST INFORMATION

and Known Issues, as well as related links such as the Business
Procedures Manual.

The tiles contain links to the Support, Announcements, Mailing
List, Documentation, Training, FY-End & Chart Accounts, System ~
Status, Releases, Known Issues, and Model Change Request Support Announcements Join our Mailing List

p a ge S Help with Financials or other system products. News about the latest changes and updates. Get emails about updates and changes.

Website Layout Overview:
GeorgiaFIRST Financials Website 11072025.pdf
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Documentation Training System Status £ 2 .
)
Your go-to resource for business processes, job Videos and recorded presentations. Georgia~ /757 and Augusta University Financials' [| |] [I I] A
aids and updates. real time status and scheduled maintenance for the v
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https://www.usg.edu/gafirst-fin/
https://www.usg.edu/gafirst-fin/
https://www.usg.edu/gafirst-fin/
https://www.usg.edu/gafirst-fin/documents/GeorgiaFIRST_Financials_Website_11072025.pdf

GeorgilaFIRST Financials

Website Demo
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Institution Cleanup — Unified ERP
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Institution Clean Up

Asset Management:

 Reconciling Items

* Cleaning up Assets causing out of balance issues

 Orphaned Assets

* Reoccurring Journal Entries to Capitals Ledger

* Obsolete Assets

* 10% Entries

* Note: Issues may require ITS assistance to correct — HelpDesk Tickets
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Institution Clean Up

GL & KK Queries and information:

BOR_KK_EXCEPTIONS:

o Returns all detail transactions and Chartfield values that are in error in Commitment
Control

Run this query by transaction type
Pay attention to older transactions
ITS assistance may be needed to clean up older transactions returned by this query

e  Make sure Encumbrances balance to Open PO’s

*  Make sure Ledger is balanced by Fund
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Institution Clean Up

Travel & Expenses Queries:

* BOR_EX _OPEN_LIABILITY: Pay attention to older items that are returned in the results
e BOR_EX_UNPOSTED_PYMNTS: Lists Open Balances in the 211500 Account

e BOR _EX _UNPOSTED ACCRUALS: Returns Unposted Expense Accruals

e BOR_EX OPEN_CASHADV_BAL: Lists Account 132300 Recon by Employee ID

e Other Available T&E Queries and Reports can be found on the GeorgiaF/RST website:
Travel and Expenses Queries _and Reports.pdf
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https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FTravel_and_Expenses_Queries_and_Reports.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275766584%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=dJLfAj5Sk6cI01NYoHbLPd9S%2FRULJRxrTG8OhU34rgI%3D&reserved=0

Institution Clean Up

Banking:
e Up to date on monthly bank reconciliations
 Action taken on bank reconciling items

Banner:
 Up to date on banner reconciliations/TGRCON
 Banner Detail Codes are feeding to appropriate general ledger accounts
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Institution Clean Up

Accounts Payable Queries and information:

BOR_AP_UNPOSTED PYMNTS: This query will return payments that have not been posted.
Specifically focus on transactions with an older Pmt Dt that have a Post Status of U.

BOR_AP_UNPOSTED_VCHR: This query will return vouchers that have not been posted.
Specifically focus on transaction with an older accounting date.

BOR_AP_OPEN_LIAB: Pay attention to older items that are returned in the results. Institutions
will also want to make sure they are balancing it back to GL.

Make sure you have subsidiary detail for AR balances.

Other Available AP Queries and Reports can be found on the GeorgiaF/RST website:
AP _Queries_and Reports 8-1-24.pdf
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https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FAP_Queries_and_Reports_8-1-24.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275750093%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bJFLN6Hs%2Fmbo8Imi1IxEl9ryHHP4vl76dyhdes9ecxA%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FAP_Queries_and_Reports_8-1-24.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275750093%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bJFLN6Hs%2Fmbo8Imi1IxEl9ryHHP4vl76dyhdes9ecxA%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FAP_Queries_and_Reports_8-1-24.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275750093%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bJFLN6Hs%2Fmbo8Imi1IxEl9ryHHP4vl76dyhdes9ecxA%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FAP_Queries_and_Reports_8-1-24.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275750093%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bJFLN6Hs%2Fmbo8Imi1IxEl9ryHHP4vl76dyhdes9ecxA%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FAP_Queries_and_Reports_8-1-24.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275750093%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=bJFLN6Hs%2Fmbo8Imi1IxEl9ryHHP4vl76dyhdes9ecxA%3D&reserved=0

Institution Clean Up

Quick Invoice Entries: Accounts Payable > Vouchers > Add/Update > Quick Invoice Entry

Quick Invoice Entry

Find an Existing Value

~ Search Criteria

Enter any information you have and click Search. Leave fields biank for a list of all values.

©Recent | Choose from recent searches

Searches

“Business Unit [= ] -

Vousher D [begins with | |

Invoice Number  [begins with ~ | [
Supplier 1D |begins with | |

Short Supplier Name | begins with v [

Supplier Name |

gins with | |

Build Status =

Voucher Source [=

 Show fewer options

[) Case Sensitive

V Search Resuits
212results - Business Unit "98000"

Business .
e Voucher ID | Invoice Number

05378140 | 1MY7-FRCR-59DM
05378025 | 13CQ-QKVP-L6QQ
05377941  6A41836486
05376248 | BA32568522
05375022 | 1KV3-7TRGA-FFRJ

05375207 | 10806020939

,‘/

Y
\
\

a

Gross
Invoice
Amount

-44.34)

-28.49)

57.12]

51.79)

-330.00

103.19;

Invoice
Date

00/25/2025

09/18/2025

00/12/2025

06/03/2025

05/15/2025

04/10/2025

v| #Hsaved [ cnoose rom saved searches
Searches

Supplier ID

CAT0000201

CATO000201

CAT0000010

CAT0000010

CAT0000201

CAT0000008

Short Supplier Name

AMAZON-CAT-001

AMAZON-CAT-001

STAPLE-CAT-001

STAPLE-CAT-001

AMAZON-CAT-001

DELL-CAT-001

@Add a New Value

Supplier Name

Amazon
Business

Amazon
Business

Staples

Staples

Amazon
Business

DELL

Build Status

Ermor

Error

Ermor

Error

Ermor

Error

il

Voucher
Source

Catalog

Catalog

Catalog

Catalog

Catalog

Catalog

Quick Invoice

Business Unit -

Voucher 05378140
Voucher Style

“Build Status | Pre-Edit Error

supplier [cATO000201 Q|

Location | REMITACH Q|

Line Amount -4434
Misc Amt | 0.00|

Freight |

Total |

Difference 0.00

» Copy From Source Document

> Voucher Build Association

“Invoice Number | 1MY7-FRCR-63DM

Invoice Date |09¢25,‘2025
Accounting Date |
Prepaid Ref |

Invoice Received |

Invoice Address | 2

Remitting Addr |2

Control Group |
Terms |

Currency | usD

Fetch Voucher Lines

From Voucher Line ‘1

To Voucher Line ‘1

T Auto Apply

Amazon Business
‘Amazon Capital Services, Inc

PO Box 035184
Seattle
WA USA 98124-5134

Calculate

Print Invoice

Edit Combinations

Attachments (0)
Comments(0)

Payments
Session Defaults

Override Session Default

[ Line Details

[ Add lines
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Institution Clean Up

Quick Invoice Entries: Accounts Payable > Vouchers > Add/Update > Quick Invoice Entry

 Quick Invoice Entries are frequently sourced from running Voucher Build for GeorgiaFIRST
Marketplace e-Invoices

* If avoucher fails any of the header error checks, or if the purchase order association fails, the
subprocess marks the voucher as having a pre-edit error. Such errors prevent the vouchers from

being processed fully, and the pre-edit subprocess writes these vouchers with pre-edit errors to
the quick invoice tables.

* Users can review vouchers with pre-edit errors using the Review Errors link from the Quick
Invoice Entry page.

L 0000 :
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Institution Clean Up

Voucher Build must be run again after error correction(s):

Voucher Build Process Messages Build Errors

Run Control ID TEST Report Manager Process Monitor Run

Run Control Options

*Request ID ‘ TEST |

Description ‘ TEST

From Date ‘ | M Assign Invoice ID

To Date ‘ | [ Assign Invoice Date

¥ ‘

*Process Option ‘ Business Unit

| *Voucher Sources [ Errors/Staged Vouchers v} | [C] Autopilot Run Control

Selection Parameters

E E‘ 1-1of 1 v

Business Unit

Interfaces
|EE“.HQ‘ 110f1 v

*Voucher Build Interfaces Publish Voucher Messages P %‘a
— — :”ﬁ A %
[Quick Invaice ~ o ‘ + | ‘;‘ 2 ” HI]H é
7

a == Vi

T ——
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Institution Clean Up

eProcurement and Purchasing Queries and information:

e BOR_REQ_OPEN_AMOUNT_ALL: This query will return all requisition lines where there is an
open pre-encumbrance. Specifically focus on Requisitions that are older to evaluate if the
requisition is still needed and those that have a Req Status of C (Complete) but still show an
amount in the REQ KK Amount column. These will most likely need the assistance of ITS to
resolve.

e BOR_PO_OPEN_AMOUNT_ALL: This query will return all purchase order lines where there is an
open encumbrance. Specifically focus on PO’s that are older to evaluate if the PO needs to
remain open and those that have a PO Status of C (complete) but still show an amount in the
Amount column. These will most likely need the assistance of ITS to resolve.

e BOR_PO_NOT _COMPLETE: This query will return all purchase order lines that are not closed.
End users should pay special attention to older PO’s and PO’s where all line amounts are $0.00
— this could indicate that the PO is not eligible for closure and will need to be force closed via

the Buyer’s Workbench. R,
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Institution Clean Up

eProcurement and Purchasing Queries and information:

Institutions should be running the PO Close and Req Close processes on a regular basis so that
all eligible transactions are closed timely.

ePro & Purchasing Month-End Checklist available on the GeorgiaFIRST
website ePro _and Purchasing Monthly Process Checklist.pdf

Other Available ePro & Purchasing Queries and Reports can be found on the GeorgiaFIRST
website: eProcurement_and Purchasing v9.2 Queries _and Reports Sep 2024 .pdf
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https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FePro_and_Purchasing_Monthly_Process_Checklist.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275719190%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=eUcJD7Mw4a0R5OdE%2BYTRuYcrxyOhT%2Bzh2T8IfmeAoTY%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usg.edu%2Fgafirst-fin%2Fdocuments%2FeProcurement_and_Purchasing_v9.2_Queries_and_Reports_Sep_2024_.pdf&data=05%7C02%7Cclaire.arnold%40usg.edu%7C1a05af3f87ab4e814b1508de2b62348d%7C4711f877fb3a4f11aaab3c496800c23d%7C0%7C0%7C638995898275735000%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=667XHjyblGdUCHQs6oIr5k7p3%2B3kyvka44pXZU4MqhU%3D&reserved=0

Institution Clean Up

Other Things to Consider:

Reoccurring journal entries for AFR or BCR

Reoccurring adjustments made to the face of the financial statements
R&R Reserves

Reserve Balances Out of Balance by Fund

Undocumented Balance Sheet Items

Banner Cash Clearing Balances

Prior Year Auditor Adjusting Entries

Beginning Fund Balance tied by Fund
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Institution Clean Up

Other Things to Consider:

AR Write-Off/Clean Up

 Clean Up Restricted Account Balances between Project IDs/Years
*  Fiduciary Accounts

* Loan and Endowment Funds

 On-Line Learning Fee Detail Codes

e Encumbrances
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Tips & Tricks
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Tips & Tricks

Clearing Cache:

. Important to do after each Release
. When experiencing an issue coming back into PeopleSoft from the GeorgiaF/IRST Marketplace

. After browser updates
. Close ALL browser windows, except for one, that you have open on your computer before clearing

cache.

Job Aid:

Clearing Cache and Cookies in Common Browsers.pdf
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https://www.usg.edu/gafirst-fin/documents/Clearing_Cache_and_Cookies_in_Common_Browsers.pdf

Tips & Tricks

Clearing Cache:

Clear browsing data and cookies
When: Everything
5 | @ NewTab x | + 4 - o X — | Last hour
~ - . — A Last two hours
(] @] & Google ¥ Search the Web ﬂ i] = ';I
4§ Last four hours
4] Import bookmarks... [B] Getting Started [B] Getting Started @3 (1) DOAA Audit 2023 -... @5 (1) System Testing GA... teresa.page@usg.edu 5 =
ea®
Profiles > T
.
o rload histony
2 (@ Firefox R » New b
I Search wit oogle or enter address Clears site and download history
® New window Ctrl+N
w Mew private window Ctrl=Shift=P Cookigs and site data (5.0 MEB)
May sign you out of sites or empty shopping carts
Bookmarks > !
a 7 we| |H S
| History >
Temporary cached files and pages (287 ME)
Amazon Expedia Chewy core.fprel.gafirst. core.fprod. Downloads Cirl+) ) )
Sponsored Sponsored Sponsored usg usg Clears items that help sites load faster
Passwords
Extensions and themes Ctrl+Shift+A Saved form info
Popular Today
Clears things like names, emails, and other items you enter in forms
Print... Ctrl=P
Amtrak’s New Gold R!.I nner Line _Tra\ Save page as.. Cirlas Site settings
the Full Length of California—With / N
Yosemite and the Mojave Desert Find in page... Ctrl+F Resets your permissions and site preferences to original settings

Train enthusiasts have more options for ex  Translate page...

West Coast. .
Zoom - 100% + Clear Cancel Py

Settings

25 @3
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Tips & Tricks

Closing out of PeopleSoft

5 B Homepage X |+ e a e
e

C O B nhttpsy//core ftest2 gafirst.usg.edu/psc/ftest2/EMPLOYEF/ERP/c/NUI_FRAMEWORK.PT_L ANDINGPAGE.GBL? B &% g H

ServiceNow [ Databases ﬂ LastPass

Employee Self Service ¥ New Window

My Preferences

Payment Request Review Center Cash Advances Payment Request Center GeorgiaFIRST Financial Website

Performance Trace

u é o Help
- iE W

My Travel Authorizations Travel Authorizations Create Expense Report Expense Report History

A
A fal
-

S
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Tips & Tricks

Frequently used pages can be saved to your Favorites

® & Edit Favorites

Recently Visited E Archive Data To History
a Budget Definitions
Q@
Favorites a Budgets Ovennew
a ChartField Values
a Create/\Update Journal Entries
a Erter Budgel Joumals

E Expense Update Profile

a Process Monitor
E Query Manager

UNIVERSITY SYSTEM
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Tips & Tricks

Or they can be added as a Tile on your homepage
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To add to your Favorites or to add a Tile on your home page:
« Navigate to the page you would like to save

» Click on the Vertical Ellipsis

» Click Add to Favorites or Add to Homepage

Tips & Tricks

® (/ S
-
Query Manager | Add To Homepage
Enter any information you have 2nd click Search. Leave fieds blank for a list of all values Add To NavBar
Find an Existing Cuery | Create New Query
Add To Favorites

*Search By | Query Name v | begns with

[

My Preferences

Pertormance [race

Sign Ow

5
Lm0

%
b
n
<
£

_

. &

% & pomet
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Tips & Tricks

If adding as a tile on your

homepage:

« Choose the homepage
where you want to save
the tile

30

Add To Homepage

“Tile Label
Query Maneger

Choose from available homepages

Employes St Sanice
My Homepags

Manaper Selfl Service
France & Accountng
eProcementPurchissing
Crants Menagement

Customer Contracts

_ Create a New Homepage

Add to new Homsgage

Gronet™

UNIVERSITY SYSTEM
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Tips & Tricks

Saved Searches

The Saved Searches feature
makes it easier for you
to quickly find transactions.

For example, you might save a search to find journal entries:

Created by a Not posted for your Created after a specific
specific user source code. date.

P
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Tips & Tricks

Create/Update Joumnal Entries

Find an Existing Value [ (i u M Valus ]

~ Sgarch Critarla

Enter anv imormahon you hiase and chick Bearch. Lease belds blanktar a hsl o al valees

@ Rrcend ey burm ecent seanches | o [ Saved Chease hemn saved searches o
Searches Searches

Huzmoss Unit |= w 43060 ]

Creating a e

Docmment Sequence Mumber |:|pging wih ~ |

Saved search Q

Juurmal Header Sbalus |: w | Wald Joumal - =dits Giw

Bedged Chacking Headar Status |= “ -
SOURE (= = [+
emtered By [ Deging wih ~ scahenin [+

Attarhment Frist |= w -
Journal Class |upui||: Wit ~ [+

~~ Show feweer npbians
[ Casn Sanslinm

|[ [1Zaws Seanch

SYSTEM
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Saved search

Create/Update Journal Entries
Find an Existing Vlue
~ Search Criteria

Enter any information you have and click Search. Leave fields blank fora list of all values.

hes

{T) Recent |cnansa from recent searches v | & [ Saved | Choose from saved searches

Business Unit E] |az000 a

Journal D | begins with
| &

Document Sequence Number Ihe;lnswﬂh v] | ]

Journal Date

Line Business Uit = | | a
Journal Header Status [ | |valia Joumal - Edits €|
Budget Checking Header Status [: «| | vl

Swce [- < | a]
Entered By |beginswith ~ | |kcohen1 Q

Attachment Exist [: v| | v|
Journal Class | begins with ~ | | a|
-~ Show fewer options

[] Case Sensitive

Ce=

Vs

Hame

Save Search X

Help

keahen_jml_entiss

Business Unit 43000

Joumnal Header
5

Entered By

Cancel

. Valld Joumal - Edits Complate

kcohen19

Tips & Tricks

[0

L7
%‘?f

5 o
Tigag p®®

ep,gunrn
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34

Using Saved search

Create/Update Journal Entries

Find an Existing Value

~ Search Criteria
Enter any information you have and click Search. Leave fields blank for a list of all values.
. | / [] saved

1) Recent Choose from recent searches

Choose from saved searches

(B Add a New Value

oV

Searches

Searches

Create/Update Journal Entries

Find an Existing Value

~ Search Criteria
Lnker any infermnation you have and chok Search, Leave helds Blank for a list of all values.

J| & [ saved

Searches

Business Unit = v

E-‘_) ?ue"_'_l Chuooss om recenl saarches.

Journal ID  begins with v] I

==

keohen_jmil_entries
Business Unil 43000, Jownal He.._ 1o

Jmils Greater Than
Business Unil 43000 Joumal Dale 2024-11-15

1000

5 o
Tigag p®®

LIp——
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Tips & Tricks

Tabbing
Order:

Allows users to
directly
manipulate the
tabbing order of
the fields on a

PeopleSoft page.

Create/Update Journal Entries

| Hewe Whrdos: Heln | w

Header Lines Taraks Ernire Anproea

Unit  430C0 Journal ID KEXT Date 11962021

Long Description | =
A
254 chiaraciers rernziniog
‘Ledger Growp | ACTUGLS Q Adjusting Entry | Man-adushng Erry -
dger [ @ FociYewr 2025
“Source Q Pariad
Reference Number ' ADE Date | 115024
Transaction Soda |IFFALIT [+1 1 ] Aiita Gepersts Lines

& Save Journal Incomplete Status

5JE Typa | v [ Autabalaree s 0 Amaunt Line

Cunepey Delalls, USD I CRENT M1
AFarhrnnts ()
Farversal. Do Mol Cererale Rewersz]

Ertared By CITRRADEHMW

Entarad On

Lzt Updatad On

m Halify ” Refresh

Iokas | Ereors | Approal

Heaner | Lnes

OCcTA
Sermmireer, Sorind

#nsli Aradshaw

Apc LipdaieTiEply
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Tips & Tricks

Tabbing Order: Page Personalization

Create/Update Journal Entries

[ (K ] [ Cancel ] Copy Settings

Page Personalization

[ Put this page in front (the current tab) when | come into this component.
Save tabbing order personalized below.

To define new tabbing order, select Clear Tabbing Order, then click items to include in desired sequence.
This new Tab order setiing may be overndden by the people code command SetCursorpos().

To rearrange tabbing order, select Remove from order, Move up in order, or Move down in arder, then click
appropnate ilems lo rearrange.

[[] Disable Autocomplete for the entire page.
[JDisable Autocomplete for the entire component.

To configure Autocomplete for the entire page or component, select the above appropnate checkboxes.

To enable or disable Autocomplete for a specifiic field, select the Autocomplete togale icon next
fo the field. When Autocomplete is disabled, the toggle icon will be grayed out or not shown,

Clear Tabbing Order ] [ Restore Default

— Rearrange tab order action

® Include In Tabbing Order 0 Remove From Order O Move Up In Order O Move Down In Crder
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Tips & Tric

Claar Tabbing Drder Rastore Default

] Rearrange tab order acticn
I a b b I n g 0 rd e r ® Include In Tabbing Order  Remove From Order O Move Up In Ovder ) Move Down In Order

Header

Unit 43000 Joumal 1D HWEXT Date  11/18/2024
Lomg Description [ &zl
4

254 characters remaining

"Ladger Group [ACTUALS Q A Adjusting Entry i

Ledger Qla Fiscal Yaar i)
- »
" Sorce r - q| 4 Period

Reference Humber ADB Date I'_ 1M 82024
Joumnal Class

Transaction Code | DESAULT HAuto Generate Linas

A

Sawve Journal Incomplete Status
Autobalance on 0 Amount Line

e

EJE Type

Cla

i

Entered By (OITERADSHAW Krizti Bradshaw
Entered On

Last Updated On

o8

- oF THe
g&

& F F E & 5
Save Nodify Refresh Add LipdatadDisplay g Hﬂ [l 5
1 x 2 "g@ LRI
Hagdar . &
37 -
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Other Tips & Tricks

To populate today’s date, enter a “T” or “t” in any date field in

PeopleSoft Financials.

Click Save and today’s date will populate.

Pay Cycle Selection Dates

Pay From Date | 10/01/2008 Wed

Pay Through Date ITI ‘ Mon

Payment Date | 07/30/2018 Mon

Pay Cycle Selection Dates
Pay From Date  10/01/2008 Wed
Pay Through Date |09/12/2018 Wed

Payment Date  07/30/2018 Mon
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